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List of Publications and Supplies 


SHORTHAND INSTRUCTION BOOKS 


GREGG SHORTHAND MANUAL. Bound in Cloth. $1.5? 
PROGRESSIVE EXERCISES IN GREGG SHORTHAND. 
These exercises are intended to test the student's knowl- 
edge of each lesson and to develop independent reading 
and writing ability , -50 
LESSONS IN SHORTHAND PENMANSHIP. John BR 
Gregg 10 
PRACTICAL DRILLS IN SHORTHAND PENMANSHIP. 
By George 8. McClure 15 
READING AND WRITING EXERCISES IN ‘GREGG 
SHORTHAND. Advanced practice matter—business let- 
ters, articles, law forme 


By 


etc — 
GREGG SPEED PRACTICE. A combination of reading 
and writing exercises and dictation practice, copiously 
illustrated with shorthand forms; designed to afford a 
comprehensive review of the principles of Gregg Short- 


hand and to’ provide material for developing speed 
258 pages 1.00 
GRADED DICTATION. By Walter Rasmussen. A care 


fully graded dictation manual with blanks for writing 
in the shorthand 228 pages . 1.00 
THE GREGG REPORTER. By John BR. Gregg. A guide 


to Court Reporting, containing helpful information and 


suggestions, a list of reporting phrases and shortcuts, 
plates of court testimony, et lll pages, bound in 
cloth .. — a eaeee 1.50 


SUPPLEMENTARY BOOKS 
GREGG SHORTHAND DICTIONARY. Contains the out 


lines of about 7,000 words Bound in leather, vest- 
pocket size ; 1.00 
GREGG SHORTHAND PHRASE BOOK. Contains about 


2,400 useful phrases A great ald in attaining speed 
and invaluable to all practical writers Bound in 
leather, vest-pocket size 75 
GREGG SHORTHAND READER. A collection of stories 
and articles written in Gregg Shorthand -25 
HINTS AND HELPS FOR THE SHORTHAND STUDENT. 
By John BR. Gregg Side-lights on the Manual les 
sons -50 


THE GREAT STONE FACE. By Nathaniel Hawthorne 
Printed in Gregg Shorthand 
THE LEGEND OF SLEEPY HOLLOW. 


ing’s famous legend in attractive shorthand form 


Washington Irv 
25 


FACTORS OF SUCCESS. Compiled by H. T. Whitford 
and written in Gregg Shorthand; a very interesting and 
instructive reading book . 15 

BEGINNERS’ LETTER DRILLS. By David E. Henry 
A series of letters printed in Gregg Shorthand for 
practice after fifth lesson in the Manual 10 

ADVANCED PRACTICE IN GREGG SHORTHAND. Part 
One The shorthand version of the first forty-eight 
articles from “‘Expert Shorthand Speed Course” -50 


LETTERS FROM A SELF-MADE MERCHANT TO HIS 
SON. Written in Gregg Shorthand, with illustrations 
from the original famous ‘“‘Letters.”" Cloth 


ENGLISH, SPELLING, PUNCTUATION 


APPLIED BUSINESS ENGLISH AND CORRESPOND.- 
ENCE. By Hubert A. Hagar and R. P. SoRelle A 
practical course of instruction in English, Punctuation, 


and Letter-writing, with exercises Teacher's key fur 
nished M44 pages, bound in boards 1.00 
Separate Exercises, for convenience in the > 


Paper covers 
APPLIED ——— CORRESPONDENCE AND pune. 


TUATIO A modern presentation of this important 
subject constructed on efficiency principles 110 
pages -60 
Separate Exercises in punctuation 15 





ENGLISH—PROGRESSIVE STUDIES. 
finger- Raymond A succinct 
tials of English 


By Frances Ef- 
presentation of the essen 


By 


APPLIED BUSINESS PUNCTUATION. Hubert A 
Hagar -40 
WORDS: THEIR SPELLING, PRONUNCIATION, DEF- 
INITION AND APPLICATION. 162 pages, bound in 
clott A spelling book with a new and pedagogical idea 
Each word is spelled, pronounced, defined, and ap 
plied . . -25 
PUNCTUATION SIMPLIFIED. By J. Clifford Ken- 
BED  cbnbdebbdebese ces cctcvcccnasdegdesdcoceesee 15 


TYPEWRITING 


RATIONAL TYPEWRITING. By Ida MecLenan Cutler 
and Rupert P. SoRelle A complete text-book for class 


or self-instruction in the art of typewriting by the 
““‘touch"’ or plano method. In five editions: Single Key 
beard, Remington, Underwood, Smith Premier, and Oli- 


ver, uniform in style Bound in cloth, end opening 1.00 


OFFICE TRAINING 


OFFICE TRAINING FOR STENOGRAPHERS. Ry Rupert 


P. SoRelle A complete and practical course for the 
advanced shorthend department, with separate Exer 
cise Book. Text, $1.25. Exercises, 75e. Complete 2.00 


COMMERCIAL SUBJECTS 


LOCKYEAR’S BOOKKEEPING. By M. H. Lockyear, with 
script illustrations by F. B. Courtney An introduc 
tory course. Cloth, 105 pages .6e 

WILL’S COMMERCIAL - - aaag By Wm. R 
Will. 306 pages, bou 1.00 

ESSENTIALS OF COMMERCIAL LAW. By Wallace H 
Whigam. 408 pages, bound in cloth cocccoe Coa 


MISCELLANEOUS 


EXPERT SHORTHAND SPEED COURSE. By Rupert P 


SoRelle. Explanation of the scientific methods used in 
training the successful contestants for the Miner Medal 
and matter used for practice 260 pages, bound in 
cloth 

THE FACTORS ‘OF SHORTHAND SPEED. By David 
Wolfe Brown, late Official Reporter to U. 8. House of 
Representatives. 194 pages, bound in cloth 75 


PRACTICAL POINTERS FOR SHORTHAND STUDENTS. 
By Frank Rutherford Invaluable to ambitious stenog- 


raphers and studenta 131 pages, cloth 50 
TAQUIGRAFIA FONETICA GREGG-PANI. An adapta 
tion of Gregg Shorthand to the Spanish language. Bound 
in cloth . 1.50 
WALL CHARTS. Showing the characters of the alphabet 
in blue print, mounted map style Four charts, 30x39 
Express prepaid in U. 8S : 1.50 
THE GREGG PENCIL. One dozen in a handsome box. .50 
THE GREGG EMBLEM. A blue and white emblem, gold 


lettering, representing the ellipses on which Gregg Short 


hand is founded: in two styles—pin and button 50 
THE GREGG PENNANT. Of blue and white felt, size 
18 x 36 inches oeee 
THE GREGG ERASER TRAY. Bronze finish Hand 
some and durable : 50 
BOUND VOLUMES. The Gregg Writer for twelve months, 
bound in black clot gold-lettered (Vol. XV, Sep 
tember, 1912, to August 1913) 1.50 


The Gregg Publishin ing Company 


New York 


Chicago 


San Francisco 
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More “Distinguished Men Who Write Shorthand” 


(A supplement to the 


E were aware that we 
W included in the April 
Writer all the names of 
tinguished men who write 


had 
Gregg 


not 


dis 
shorthand, but 
it was quite ee ntional to omit the name 
of Hon. W. Governor of Michi 
and ribex i other distinguished men 
names follow: 


Ferris, 
gan, 
Ww hose 

Mr. 
known 
Michigan. 


Ferris is president of the well 
Institute, Big Rapids, 
He has been a leader in prac- 
tical education for many years and was 
president of the National Commercial 
Teachers’ Federation in 1898. He is a 
writer of shorthand and was formerly a 
teacher of the subject. Although Governor 
of his state he has not ceased to be 
shorthand enthusiast. 

Another prominent 
writes Gregg Shorthand is Mr. John E. 
Gill, vice-president of the Rider-Moore & 
Stewart School, Trenton, New Jersey, 
where Mr. Swem was a student. Mr. Gill 
was president of the Eastern Commercial 
l'eachers’ Association the past year. In 
1912 he served his district in the New 
Legislature and in the last national 
election he ran for congress on the Pro- 
ticket. Mr. Gill was formerly a 
eacher of Gregg Shorthand. 

It is impossible for us to explain our 
mission of the name of Hugh Chalmers 
April list. We were 
at finding the omis- 


Ferris 


a great 


schoolman who 


Je rsev 


gre ssive 


rom our as much 
irprised as 
on. Mr. Chalmers is president of the 
Chalmers Motor Company. He is a busi- 
and began his busi 
ess career as stenographer for the Na- 
onal Cash Register Company. In 1900 
was elected vice president of the com 
iny and made general mghager of that 
ant. He had 
nd when he left 


ras credited with 


anyone 


ess college graduate 


Inmense 









manufacturing 
harge of the sales force 
he company in 190 


Copyright 


article which appeared in the 


April number.) 


the princely salary of $75,000 a year. He 
is at present president of the Michigan 
Cash Register Company, and a director in 
several large manufacturing enterprises. 
Mr. Chalmers’ name is indeed an ornament 
to the list and we are sorry to haye omitted 
him in the April story. 
City Officials 


While at the meeting of the E. C. T. A. 
at Atlantic City, we learned that Mayor 
Riddle of that city was formerly a ste- 


nographer for John H. Converse, the late 
president of the Baldwin Locomotive 
Works, Philadelphia. In an address to the 
assembly the Mayor deplored the fact that 
when he was a young man it was impos- 
sible to obtain a thorough, practical edu- 
cation as is offered young men of the 
present day. He said his lack of prac- 
tical knowledge cost him a profit of ap- 
proximately $100,000 in one of his first 
real estate deals. 

Judge F. W. Gnichtel, who was Mayor 
of Trenton, New some years ago, 
is also a writer of shorthand, having used 
the art advantageously in his upward 
climb. 

We are also informed that Ex-Governor 
Fort of New Jersey writes shorthand. He 
was Governor 1908-11. He served as as- 
sistant journal clerk in the New Jersey 
legislature in the 70's. Then he became 
a district court judge and later was ele- 
vated to the supreme court bench. He 
presented the name of Garret H. Hobart 
for the vice-presidency at the Republican 
National Convention in 1896. 

This galaxy of celebrities in many pur- 
suits should indeed be an inspiration to 
young men just beginning the study of the 
fascinating art of shorthand. They have 
far better opportunities to rise than had 
most of the men we have mentioned in the 
two lists published. 


Jersey, 


1914, by the Gregg Publishing Company 
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By Thomas Wentworth Higginson 
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Eastern Commercial Teachers’ Association 
Held at Atlantic City, N. J., April 9-11, 1914 


Officers for 1914 


President—J. E. 
Vice-President 
Secretary 
Treasurer—L. 


Assistant Treasurer 


Fuller, Wilmington, Del. 

G. P. Eckels, Pittsburgh, Pa. 
D. A. MeMillan, Newark, N. J. 

B. Matthias, Bridgeport, Conn. 
Mrs. L. 


B. Matthias, Bridgeport, Conn. 


Place of Next Meeting—New York City. 


DEAL weather, a large attendance and 
convenient headquarters combined to 
make the Seventeenth Annual Conven- 

tion of the Eastern Commercial Teachers’ 
The mem- 
bers arrived in good spirits, enjoyed what 
was perhaps the most enthusiastic and 
helpful gathering of this important body, 
ind returned to their homes greatly re- 
freshed and delighted. 

The sessions were held in the spacious 
Casino of the Royal Palace Hotel. The 
speakers had to compete with the glorious 
sunshine, stimulating ocean breezes and 
the enticements of the boardwalk. 

They admirably, too, 
for the walk was bare of teachers 


Association a marked success. 


succeeded 


while the meetings were in prog- 
ress, 
who 


Those attended the 


vention could not help feeling that 


con- 


the regularity and precision with 
which the 


through were largely due to Presi 


program was carried 
dent Gill, whose alertness and re 
sourcefulness never permitted the 
nterest to lag for even a second. 
ibly assisted at all times by the energetic 
secretary, Mr. Frank E. Lakey, who was 
not a candidate for re-election. The con 
vention opened for Mr. Lakey the moment 
he stepped on the train at Boston and at 


He was 


practically every station he was on the 
platform with the conductor ready to ren- 
ler assistance to those bound for Atlantic 
City. 
President Gill's Address 

Prolonged applause was one of the grat- 
fying evidences of satisfaction through- 
ut the entire convention. It began with 
was 


the opening’ of the convention. It 
specially pronounced and prolonged at 


The 


he close of President Gill’s address. 


J. E. Gus 
President, 1918 


Atlantic City Review printed the address 
in full, a compliment paid no other speaker 
at the meeting. It was quite epigram- 
matic. Mr. Gill's plea was for profes- 
sionally trained commercial teachers, im- 
proved courses of study, higher standards 
in practical education, and more carefully 
prepared advertising of the school’s ad- 
vantages. 

President Gill brought down the house 
when among other recommendations he 
suggested that “President Woodrow Wil- 
son be elected an honorary member of our 
association.” “This,” he said, “would be 

a fitting recognition of his dis- 
tinguished career as an educator 
and of the great honor his high 
office reflects on teaching.” 


A New Feature 


A new and unique feature of 
the entertainment side of the con- 
vention, and one entirely in ac- 
cord with current popular taste, 
was the complimentary dance and 
entertainment on Thursday even- 
ing given by the Remington Typewriter 
Company, under the inspiration and able 
direction of Mr. H. C. Spillman. Practi- 
cally all, young and those not so young, 
participated in the dancing, intimating 
that there was a general agreement with 
the sentiment of the renowned Grecian 
bard who, we are informed, styled it “the 
sweetest and most perfect of all human 
enjoyment.” 

About the Discussions 

Mr. William Weiner, of Newark, New 
Jersey. read an excellent paper on home 
study reform. His discussion of the sub- 
ject was based largely on experiments 
made in the Newark High School where 


a novel distribution of the school time 





170 THE 
among the different subjects has been ef 
fected with satisfactory results. The 
of the Newark plan is the recitation period 
of fifty minutes, half of which is devoted 
to the other 
half is a study conference on the follow 


basis 


usual recitation, while the 
ing day's lesson, under the direction of the 
Mr. 
quite exhaustive, 
and intellectual phase s of this 
and il 


instructor. Weiner’s discussion was 
touching upon the moral, 
physical 
important topic in an interesting 
luminating manner. 

Miss Sadie Ziegl r, of the Rider-Moors 
& Stewart School, Trenton, New Jersey, 
handled her subject, “What an Office Girl 
Should Know Besides Shorthand 
Typewriting,’ with a vim that 
cidedly refreshing, and displaying such a 


actual situa 


and 


was de 


practical knowledge of the 
that she won hearty ap 


plause, but precipitated 


tion not only 
a prolonged dis 
cussion of the subject, which was led by 
Mr. E. C. Wolf of the 
partment of the well-known 
The 


was this: 


employment de 

Curtis Pub 
outcome of the 
that tact, 


com pose 


lishing Company. 
debate that followed 
courtesy and personal initiative 
the essential equipment of the successful 
stenographe r. Miss Ziegler closed with 
this fitting climax: 

I will summarize the preceding in the words 
of Charles L. Swem, President Wilson's private 
stenographer, who said to me at the beginning 
career, “It 
know everything.” I 


notable seems to me a ste- 


must 
him 


of his 
nographer quite 
iwree with 
‘*‘My Hobby in Teaching 
Shorthand’’ 

symposium on “My Hobby in 


Mr. C. D. Dum 


bauld’s paper deserves special mention be 


Symposium : 


In the 
Teaching Shorthand,” 


cause of the emphasis he placed on “early 
dictation and plenty of it’’—the highly ex 
pressive words Mr. Dumbauld used to de 
Mr. Dumbauld is in 
charge of the commercial work in the 
Middletown, New York, High School. 
Dwelling on the advantage of early dicta 
he averred, among other important 


scribe his hobby. 


tion, 
things: 

Another point in favor of this plan of teach 
ing is that you get a great deal more writing 
done than by the old method of completing the 
text-book before giving any real attention to the 
development of writing skill. Each time a 
pupil principle it becomes easier for 
him to apply it. After he has used the alpha- 


uses i 


G R EGG 


WRITER 


betic characters ! ordsigns for a while, he 
will do tine much in an 
he did at the beginning of his 
consisted iarget\y ot 
principles are taken up, his 
mostly the use of the 


nd only th 


several hour as 
when his 


forms 


study 


work 
When 


writing 


opving of 
advanced 
still 
elementary 


involves 
principles, occasional 
principle If you 
knowledge of the 
principles he will do, while 
the advanced 


work i he 


ipplication of an advanced 
have developed properly hi 


elementary even 


working on lessons, many times 


is much would have done without 


that previous practice 


that when the 


seven 


Mr. Dumbauld declared 
pupil has finished the first 


le Ssons 


in Gregg Shorthand he has the shorthand 
theory with which he will do about ninety 
but that his ability 


practically 


cent of his work, 
the S¢ 
undeveloped. 
Mr. H. G. Healey, of New 
Mr. Charles G. Reigner, of 


Pa., also 


per 
to apply principles is 
York, and 
Pittsburgh, 
contributed interesting and in 
instructive talks to the 
Hobby in Teaching Shorthand.’ 


There was a symposium on night schoo! 


symposium on “My 


problems, which resulted in much enlight 
leade rship ot 
National 


Ne W Jersey : 


ening discussion under the 
Mr. John Kugler, 
Busine ss Colle ge. Ne wark, 
W. H. Patrick, York Business College. 
York, Pa.; and Sherman Estey, Merchants 
& Bankers School, New York City. 

At this point in the proceedings Mr 
W. ¢ Locker, director of the Mar 
shall High School, Virginia, 
was introduced by President Gill, through 


Coleman's 


John 
Richmond, 
whose special efforts he was induced to 
attend the tell 
great work in building up what is said to 
be the 


school in the 


convention, to about his 


largest and most successful evening 
world Wi make the 


usual plea of insufficient space to describ 


must 


which 
The 


is the 


Thit thods 
work. 


the remarkably successful 
Mr. Locker 


present organization of the 


follows in his 
school 
result of Mr. Locker’s astonishing energ\ 
featur 


of the school is the savings department 


and practical insight. A unique 
which every student is urged to open ai 
account, and the cited by M: 
Locker show that it a wondert 
Out of the interest 
bank fund about 
cash prizes are aw irded to the 
Another 


figures 
has bee n 
earned 0 
thre 
students for 


success. 


this savings forty 


excellence. feature is a plan 


co-operating with employers of student 








THE 


The 
system of reports was explained and the 
Mr. Locke rs 


frank recital of his original way of going 


which has also borne gratifying fruit. 


advantages pointed out. 
it the solution of the various problems that 


from time to time 
enjoyed and heartily ap 
“I knew you'd like his talk,” 
President Gill. 

Other Symposiums 

“My Hobby in 
to which the fol 
lowing contributed interesting talks: Mr. 
Aaron S Philadelphia, Pa.; 
Mr. D. W. Frazier, Passaic, N. J.; Dr. 
E. H. Boston, Mass. “Pitfalls 
of the in Commercial Teaching” 
was effective ly discussed by Mr. Court F. 
Wood, Washington, D. C., and Mr. W. E. 
Wilmington, “My 


was 


presente d themselves 
was highly 


plaude d. 


commented 


Other sy mposiums were, 


Teaching Typewriting, 
Longacre ; 


Eldridge ; 
Beginner 


Douglas, Delaware. 
Hobby in Bookkee ping” 
made interesting by the following spe ak 
ers: Mr. E. E. Be ve rly . Mass. : 
Mr. E. H. Norman, Baltimore, Md.; Mr. 
G. P. Eckels, Pittsburgh, Pa. 


Teaching 


Gay lord, 


The Questionaire 


During the special committee 


The 


propounded to 


year a 


conducted 1 que stionatire. following 


questions wert business 
concerns in nine cities in the Eas! 

1. What percentage of your office help 
has been specially trained in either a pri 
vate or a public commercial school? 

2. What, besides the technical skill in 
the bookkeeping and shorthand subjects, 
do you value most in your office help? 

8. Would a knowledge of stenography 
make your bookkeepers more valuable to 
you? 

t. Would a knowledge of bookkeeping 
make 


to you? 


your stenographers more valuable 

5. What are the shortcomings, if any, 
that you observe in your employees coming 
directly from the public and private com 
mercial schools, and to what do you attrib 
ute these defects? 

6. Do you subject your beginners to 
a test of efficiency? If so, 
test? 

The answer to the first question showed 
that 65 had trained. 
Many varying answers came to the second 
total of 44 13 de 
sired good penmanship, 9 good English, 


what do you 


include in such 


per cent been thus 


question. In a firms, 
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8 mathematics, 2 rapid addition, 5 general 
education, 2 correspondence. Answers re 
ferring to many other subjects were re 
ceived, such as personality, good charac 
ter, good nature, etc. 

In answer to the third question, 28 were 
received in the affirmative and 47 in the 
negative. 
fourth 


In answer to the question, 62 


were received to the affirmative and 27 to 


the negative. Among the large number of 
answers to the fifth question were the fol 
lowing: Weakness in spelling, 20; weak 
ness in English, 24; weakness in penman 
ship, 14; lack of training in mathematies, 
15; lack of training in confidence, 9: lack 
of general education, 11. 

In answer to the sixth 
firms do not test: 


tests; 1: 


question, 34 
19 give a trial; 4 give 


tests in dictation and tran 


rive 


; 
script; 9 give tests in penmanship ; 7 tests 


in accuracy and speed; 38 tests in typewrit 
ing. 

Mr. Frank E. Lakey, Secretary of the 
Association, submitted a partial report of 
similar made by the Boston 
Chamber of The results of 
these investigations showed that the busi 
men heard from complain of de 
ficiency in stenographers and other office 
(1) 
Penmanship, (2) spelling, (3) arithmetic 
or bookkeeping, (+) knowledge of geog 
raphy. 


researc he Ss 


Commerce. 
ness 


assistants in the following subjects: 


The Banquet 


The banquet on Friday evening drew a 
The feast 
and the speaking was delightfully enter 
taining and instructive. The “big gun” 
of the occasion was the Attorney General 
of New Jersey, John W. Westcott, who 
was introduced by Toastmaster Calvin O. 
Althouse, as the man who had the high 
honor of nominating Mr. Wilson for the 
presidency at the Baltimore 
His few remarks 
rather serious vein, while the preceding 
speaker, Prof. Francis H. Green, of the 
Westchester, Pa., State Normal, enter 
tained the banquetters with laughter-pro 
voking stories and puns for about an hour. 
R. H. Peck, President of the National 


Commercial Teachers’ Federation, 


large crowd. was sumptuous 


Convention. 


were delivered in a 


made 
an earnest appt al for co operation between 


the two commercial bodies. 











THE 





GREGG 





WRITER 


Eastern Gregg Shorthand Association 
Organized at Atlantic City, N. J., April 10, 1914 


Charter Officers 


President 
First Vice-President 
Second Vice-President 
Secretary-Treasurer 


Direct Representative to National Association—G. P. 


High School, Pittsburgh, Pa. 
Place of Next Meeting 


NOTABLE event of the E. C. T. 

A. Convention, aside from the pro 

gram, was the organization of the 
Eastern Gregg Shorthand Association, 
Friday evening, April 10. Although the 
regular program and other functions of 
the convention absorbed practically every 
minute of the 
those in attendance, yet 
mere than fifty Gregg 
enthusiasts found time to 
gather in the Red Room 
of the Royal Palace Hotel 
about five o'clock, adopt a 
constitution and elect the 


time of 





'. gee charter officers above 
President, 1914-15 named. 
When the formalities 


of organization had been completed, Presi- 
dent Norman said enthusiastically: 

“This is the finest thing that ever hap 
pened. felt 
the need of for a long time and I am grati 
fied beyond expression at the realization 
which I have cherished for 


This association is what we 


of an idea, 
many years.” 
The indeed 
in the choice of its first president—Mr. 
E. H. Norman, the very and 
esteemed proprietor of the Baltimore Busi- 
ness College, whe has been for many years 
a consistent, aggfessive, ardent exponent 
of Gregg Shorthand. No fortunate 
is the association in the other officers. Mr. 
Weafer, first vice-president, and Miss Cob- 
leigh, second vice-president, are both 
stanch, progressive Greggites who have 
long ago learned to discern the true sig- 
nificance of the “Forward Movement.” 
With these able, enthusiastic officers to 
direct its work, the future of the Eastern 
G. S. A. is indeed rosy and big with pos- 


association is fortunate 


successful 


less 


E. H. Norman, Baltimore Business College, 
W. E. Weafer, Central High School, Buffalo, N. Y. 

Minnie A. Cobleigh, High School, Bristol, Conn. 
Walter E. Ingersoll, 1123 Broadway, 


New York City, Dec. 28, 29, 30, 





Baltimore, Md. 


Ne w York City. 
Eckels, Brushton 
1914. 


Mr. G P. Eckels. of 


Pitts 
was unanimously designated as 


sibilities. 
burgh, Pa., 
the official delegate to the meeting of the 
G. S. A. in Chicago next August 10-14. 
Talks by Mr. Gregg and Others 

Strong, helpful talks were made by Mr. 
Gregg, Mr. W. E. Weafer, Mr. Frank A. 
Tibbetts, Mr. Frank E. Lakey, Mr. C. D. 
Dumbauld. All these speakers were as 
jubilant as if they were aiding in the 
formation of a new national political party. 
The enthusiasm ran so high, that one in 
thought of 
remark, “Nothing great was ever achieved 
without enthusiasm. 

The constitution of the Eastern G. S. A. 
is modeled after that of the parent asso 
ciation and its will be similar, 
although confined to the East where the 
writers, and 


stinctively Emerson’s famous 


activities 
number of Gregg schools, 
teachers is increasing annually at a rapid 
rate. Many of 
teachers and writers have 
found it 
give the time necessary to 
make the trip to Chicago 
to attend the meetings of 
the international body. 
Naturally the organiza 
tion of the Eastern Asso 
ciation comes to them as 
a great boon. The first 
real meeting of the association will be held 
in New York City during the Christmas 
holidays. Methods of teaching Gregg 
Shorthand and kindred subjects will re 
ceive special attention. That this meeting 
will set new standards in attendance and 
in enthusiasm goes without saying, and the 
international association will have to look 
to its laurels when this little giant of the 
East gets well on its way. 


these 


impossible to 





W. EB. Wearer 
ist Vice-Pres., 1014-15 
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Contests for Teachers’ Medals 


A feature of the December meeting will 
be contests for teachers’ medals to be con- 
ducted under the same conditions which 
prevail at the Chicago meeting. This will 
give Eastern teachers an opportunity to 
win these valuable medals on an equal 
footing with those attending the Western 
convention. Teachers not familiar with 
the rules governing these contests should 
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communicate with the Secretary. 


Charter Roll 


The Charter Roll contains seventy-three 


names. 


So that our readers may have an 


opportunity to see the distinguished Gregg- 
ites whose names adorn the roster, we give 


them herewith: 


E. H. Norman, President 
W. E. Weafer, First Vice-President 
Minnie A. Cobleigh, Second Vice-President 
Walter E. Ingersoll, Secretary-Treastrer 


Mazie R. Cooley 
Frances FE. Ives 
Bertha N. Kaler 
Mrs. Amelia M. Morris 
S. G. Hurst 

G. P. Eckels 
Louis M. Crandall 
Cc. D. Dumbauld 
W. H. Patrick 
Maida Gregg 
John R. Gregg 
R. A. Fitch 
Georgiana Gregg 
Guy S. Fry 


s 


Water E. Incersous 
Sec.-Treas.. 1914-15 


Frances SoRelle 
Rupert P. SoRelle 
Frank A. Tibbetts 
Mildred R. Chapman 
Edythe C. Remington 
Lois Christensen 

R. H. Peck 

Jennie E. Richardson 
Frank E. Lakey 
Mrs. E. A. Kennedy 
Wallace W. Renshaw 
Ethel M. Solloway 
Wm. B. Curtis 

A. N. Palmer 


H. C. Spillman 

J. E. Gill 

Harold H. Smith 
John F. Forbes 

H. O. Blaisdell 

Eva B. Walt 

M. A. Moosbrugger 
A. A. Bowle 
Harry Loeb Jacobs 
Chas. R. Dresser 
Charles L. Swem 
Wm. A. Barber 
Allan E. Herrick 
L. H. Weisenberger 
Cc. F. Sherman 
Helen Frances Lamb 
W. E. Churchman 
Albert Delmore Mack 
George P. Lord 
John Kugler, Jr. 
Chas. M. Miller 
Wm. N. DeRosier 
Florence A. Sparks 
T. J. Risinger 
Emily L. Austin 

S. C. Williams 
Elizabeth M. Pitcher 
Freeman P. Taylor 
Annie T. Elwell 

E. E. Childs 
Conrad Morris 
Wm. F. Oswald 
Myrtle McDaniel 
Ernest G. Wiese 
Parker C. Woodson 
Lillian R. Holbrook 
H. O. Warren 
Bertha Ullmann 
Rhoda M. Silliman 
Warren F. Johnson 
Grace I. Gill 
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The Charter Roll will be open to signa- 
tures until January 1, 1915. 

All Gregg writers, teachers and school 
proprietors who come to 
New York are welcome 
at any time. Those who 
desire to be affiliated with 
the Eastern G. S. A. 
should not wait to be es 
pecially importuned for 
membership. It will be 
very gratifying to have 
Greggites take the initia- 
tive and inclose in an en- 
velope a dollar bill with 
name and address and mail it to the Sec 
retary. A prompt, appreciative acknowl- 
edgment will be forthcoming. 





G. P. Ecxets 


Rep. to Nat'|G.S. A.. 
1914-15 


oOo 


Another Pioneer 


In a recent letter, Mr. W. B. Curtis, of 
the Dunkirk, New York, High School, 
Says: 

I wish to express my congratulations upon 
the success with which your efforts are now 
meeting. Having been one of the pioneers in 
introducing Gregg Shorthand, I cannot be 
blamed if I take a little personal pride in the 
results that are being achieved. It must be in- 
deed a source of intense gratification to you 
to win after such a long and bitter struggle 
as has been necessary. 

The name of Mr. Curtis ought to have 
been included in the list of pioneers of the 
system. If we are not mistaken, he was 
the first teacher to teach Gregg Shorthand 
in a high school in the Empire State. Since 
then the high schools of thirty-six cities 
in the state have adopted the system. We 
naturally have a very cordial regard for 
those who had the courage and independ- 
ence to step to the front on behalf of. the 
system when it was struggling for a foot- 
hold. 

Many of our readers will remember the 
paper by Mr. Curtis on “The Cultural 
Value of Shorthand” which was read be- 
fore the New York State Teachers’ As- 
sociation and was printed in shorthand in 
this magazine in January and February, 
1908. It was probably the best presenta- 
tion of that aspect of shorthand that has 
ever appeared in print. 
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The Dreamers 


(The key to this plate will be given next mont 
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E know of an expert reporter in 
W Chicago of some thirty years’ ex 
perience, who, at every spare 
moment, utilizes his time in practicing the 
elementary character combinations of his 
system and in applying the word-building 
principles in the writing of words. He 
does not use his time in trying to find 
“easy” or new ways of writing or in de 
vising expedients, but works earnestly and 
profitably in improving his execution of 
accepted forms. Of course, it goes with 
out saying that he has long since adopted 
the phrases and short-cuts that have been 
worked out by himself and other reporters ; 
but he realizes that the great majority of 
the work he does must be done with the 
basic principles. That, perhaps, explains 
why he is an expert. The technique of 
writing is a hobby with him. Like the 
great musicians, he devotes what time he 
can to further perfecting himself in the 
application of his art to practical work 
in training the muscles of his hand and 
arm to work in harmony with his brain. 
This reporter is by no means an iso- 
lated example—but he has been singled 
out because of his long experience. We 
know of dozens of others who follow the 
same rule—in fact, it is almost a universal 
rule with the best writers. 
Gurtler—who 


devotes a certain por 


Even such an 
expert as Mr. practices 
what he preaches 
tion of his time to improving his technique. 
Mr. Charles L. Swem is an assiduous 
worker in this direction. The number of 
office stenographers ambitious to go on up 
the ladder of success, and who realize 
that the first step in that direction is to 
make themselves competent stenographers, 
runs into the thousands. 
Now, if expert reporters—reporters who 
have won national reputations for their 
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skill—and practical office stenographers, 
deem it necessary to devote some time daily 
to practice of this kind, of how much more 
importance is it to the learner of short 
hand whose muscles and nerves are still 
untrained? Many students of shorthand 
are inclined to think that shorthand is 
mostly theory; that if they understand the 
theory they will be able to write rapidly. 
But theory is only one part of it. The 
writing side—the practical application of 
theory to the actual writing of words 
is a side that must be constantly empha 
sized. We learn to write shorthand by 
writing it, not by studying how it should 
be done. The student who, therefore, mas- 
ters the problems of technique laid down 
in this and the preceding articles—and 
quite easy problems they are, too, if taken 
one at a time—will go far in smoothing 
the road to successful shorthand accom 
plishment. 


The Importance of ‘‘S’ 


7a oe 
quent in the English language, hence the 
speed and accuracy of the writer will de 
pend largely upon his facility in handling 
the “‘s” Because of the 
great frequency of this letter, ease in 
handling it has a very marked effect in 
increasing the general speed. 

The two characters for “s” are pro- 
vided to facilitate joining in all possible 
combinations. When the rules are mas- 
tered and sufficient practice has been ob- 
tained in making the joinings, the selec 
tion of the “‘s” giving the most facile join- 
ing becomes automatic. It is important at 
the beginning to learn the form and exe- 


sound is one of the most fre 


combinations. 


cution of “s”’ standing alone. The “comma 
s” resembles a miniature “f,”’ and the 


other “s” a miniature “p.” It should not 


Writ i e 
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resemble a hook. To get the 
tive sizes and correct formations, practice 


compara 


the following: 


Joining ‘‘S’*’ to Straight Lines 
“S” joins to straight lines with a sharp 
angle, but there should be no pause at the 


joining. Examine the following closely: 
- , » _ _ , a + + 4 < 

ae - 4 a a é é 

v r Y , 4 a TT r a v r r 


In writing the foregoing, the pen should 
In writing 
is merely a drop 


not stop moving at the angle. 
“, “Gh, ote. Ge “Ss 
movement of the pen and the next letter 
is joined instantly; in “ns,” “ms,” ete., 
the pen does not stop at the end of “n” or 
“m” but swings back instantly. The ten- 
dency of beginners is to stop at the join 
ing. They allow the pen to rest after the 
first stroke—they think of the letters singly 
instead of as combinations—and conse- 
quently they execute them singly. It re 
quires a little knack to make the joining 
with smoothness, but this will be made easy 
if the thought is held in mind that such 
joinings as “sm” or “ms” should be con 
sidered as one thing and not as two sepa 
rate units. Practice the 
amples until facility of execution has been 


foregoing ex 


obtained. 


Joining ‘‘S’’ to Curves 
When “s” 


curve it is important to get 


is joined to a downward 


“around the 


corner” quickly, but it is also important 
that a uniform slant should be main 
tained. Practice the following: 
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When a circle 
of the characters 
Practice the 


intervenes, the formation 


should 


following: 


not be changed. 


Note particularly the joining of “‘s’’ to 
What we 
to straight 


horizontal curves have said 


about joining “‘s” lines will 
apply where it 


curves and to the 


is joined to horizontal 


hooks, thus: 


The “so” and “us” combinations ars 


worthy of some earnest practice: 


The ‘‘Str’’ Combination 


Although the use of str is somewhat re 
stricted on account of the application of 
the tr principle in so many prefixes, it is 
one of the most facile of forms when prop 
erly written. 
class drill on this joining we have noticed 
students making three distinct 
combination ! 


Sometimes when giving a 


motions in 
writing this simple When 
this happened, we asked the class to writ 
in longhand the two forms of a small r. 
Then we asked what the 
the forms represented in shorthand and 
they probably said “str.” Then we asked 
them if in writing it there was any pause 
of the pen. “No.” Why then did they 
make three distinct movements in making 
the same form in shorthand? Simply be 
individual let 
ters and not of the little 
drill followed—auntil they could write str 
without a pause 


them second of 


cause they thought of the 
combination... A 


~~ * — = > ~~ ~~ 


Note that it 
and with a 
Here is a drill on words containing 


is important to write ‘t 


short rather vertical inclina 
tion. 


the combination 








tbandon 


ibundant 


concession 


causation 


oppression 


operation 


probation 


prohibition 


— attainment 


itonement 


burn 


brown 


burnt 


burned 


“? detection 


“J dedication 


? , 
deduction 
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List of Similar Words—Conciuded 


— 


decease 


disease 


desist 


dissection 


discussion 


disturb 


distribute 


esoteric 


exoteric 


ingenious 


ingenuous 


starred 


started 


domination 


damnation 


furnish 


finish 


Ce 


earnest 


earliest 


hereafter 


hereinafter 


human 


humane 


pressed 


prese nted 


praised 


expensive 


expansive 


remarked 


remembered 


close 


course 


ours, hours 


recent 


~ 


. 


A 


177 


debtor 


deter 


legislate 


legislation 


legislator 


legislative 


legislature 


appeared 


happened 


description 


discourse 


can't 


correspondence 


correspondent 


high 


highly 


2 A ND aE 


ee ee 


: 
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‘“Th’’ Joined 
The 


in making the ‘‘th 


following words will give practice 


joinings quickly: 


a 


ao = = 
Oo o = Cs - = 
The words coming under the rule laid 
down in Par. 54, while easy to execute, 
should be practiced simply because we 


are liable to execute carelessly the words 
that are apparently easy to write: 


9 > 


The 
“ng” 
cial attention for the 


Par. 58, illustrating the 


“ngk” combinations, need spe 


words in 
and 


Same reason. 


The Diphthongs 


The definition of 
the Manual, if analyzed thoroughly, will 


a diphthong given in 


go a long way in helping to execute these 
forms rapidly and accurately. The Man 
ual states, “A diphthong is the union in 


one syllable of two simple vowels uttered 


in rapid succession.” If executed in this 
way—that is in the natural order—and 
as one unit, no difficulty will be experi 


enced in making the joinings with facility. 


Practice the following, being careful to 


observe what was said in the 
article about writing the circle outside the 


hook : 


os” 


previous 


An important point to be considered in 
executing the long “i” is that it is a circle 


and hence the rules 
that apply to the other circles will also 
apply to it. It 


direction, 


same for joining 


may be written in either 
the joining. 
obtained ‘in 


and the re 


depending 
Practice should, therefore, be 
both 


upon 


writing it “clockwise” 


verse. 
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In joining “i between characters, the 


character following it begins precisely 


where the “i’’ is finished 


The Blended Consonants 


From the artistic viewpoint, the blended 
of the most attractive 
But this is merely 
incidental; their great practical value is 
The 


flowing curves that come from the blending 


consonants form on 
features of the system. 


the important thing. easy, graceful, 
of certain consonants make an instant ap 
fond of the beautiful 
They form a fine combination 
Above all, 
They do not present any 
and 


peal to those who are 
in writing. 
of speed, utility and beauty. 
they are natural. 
particular difficulties in 
the refore our attention can be directed to 


execution, 


beauty of form and speed of execution. 

It may be just as well, before taking 
up the executional features, to say a word 
or two about getting the forms impressed 
upon your memory. 

A very simple illustration will enable 
you to learn with certainty the direction 


takes 


primary 


each form Simply note, in each 
characters from which 
the blend is developed. Take the ten-den 
combination, for example. It will be seen 


that the curve is derived from the simple 


case, the 


straight line consonants “t’” and “n” 
blended in a curve The tem-dem blends 
are formed in the same way, the dis 


tinguishing feature being the length. This 
can be ; from the fact 
that the length of the curve is determined 
in each case by the n or m, and not the 
t ord. Thus 1 
would be short, while if it contained an 


easily remembered 


a curve containing an “n 


“m” it would be long—because “n” is 


short and “‘m’”’ is long. 

Practice the following until you have a 
complete command of the forms. In writ 
the syllable, so that 


the syllable with the 


ing them pronounce 


you will associate 


character. 


Ten-den: 





— wy 
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Tem-dem: 


An important point to keep in mind al- 
ways in practicing these characters, is that 
the character represents a syllable it is 
one thing, a unit, and must be thought 
of as such and written with a single im 
pulse. To think of ten-den as t-e-n or 
d-e-n is to retard your speed. 

The ent-end and emt-emd blends are 
also formed from the simple consonant 
characters. If you have any doubt about 
the direction a blend takes, all you need 
to do is to stop and analyze the syllable, 
and then let your blend take the same 
general direction that the simple conso 
nants would take. 

Now practice the following: 

E.nt-end: 


Emt-emd: 


An important consideration in your prac- 
tice is to maintain a positive distinction in 
the size of characters. Failure to do this 
is the real source of illegibility. If your 
characters are well proportioned, you will 
never have difficulty in reading them. 
Hence it is first important that you know 
the comparative size of the characters in 
the following groups and make clear dis 
tinctions: 

th ‘ th 
ten-den . ent-end 


tem-dem emt-emd 


Practice the following: 


Now examine your copy carefully and 
see if you have maintained the proper dis 
tinction in size. Select individual char 
acters here and there and see if you can 
positively identify them. There should be 
no guess work about it. For any care you 


put into training your muscles now to pre- 
serve the relative sizes with certainty you 
will be well repaid by the ease with which 


you will be able to read your shorthand 
later on. 

Some of the faults in the execution of 
the foregoing are: Failure to observe the 
correct slant; lack of grace in the curve; 
making the curve too flat; treating it as 
two separate movements. 

Note that in the def-v, tive blend the 
character is formed by blending “d” and 
“f,” simply forming the whole combina 
tion into one curve. You can easily re 
member that the blend starts with an up- 
ward stroke, because “d” is an upward 
stroke. 

Practice the following: 


The blends for jent-jend, pent-pend are 
formed by blending “j” and “ent” or ps 
and “ent.” Since both “7” and “p are 
downward characters, the curve must start 


with a downward sweep. 


Study the comparative size of the fol 
lowing, and practice: 


00 th-s def-v, tive 
7? 

0 gent-gend, pent-pend 
‘ { 


Practice the following common words 
which bring into use the foregoing blends: 


- 


The principal faults of execution of 
these blends are: Making the curves too 
fat; leaving too great space between the 
starting and finishing points; improper 
slant. 

The blends for men-mem, ted, ded, det 


ee 


6 ere 































ISO 


no special treatment—the princi 
Study and 


require 
pal thing is to observe size. 
practice the following: 


a2 d; ted-ded-det 


Practice the following words containing 


these combinations: 


( 


The ses blends are simply combinations 
To learn to execute these 

speed is a little trick 
There should be 


of the two s’s. 


with finish and 
that is worth acquiring. 
no stop at the junction of the s’s. Re 
member that it is a single character and 
should be written as such. 


Practice: 


In joining “ses” after a circle vowel, 
following or preceding another consonant, 
the first of the s's may be lost in forming 


part of the circle, thus: 


> 

Practice the foregoing until you get the 
“hang” of executing the combinations with 
speed and accuracy. 

When 
sonant or hook-vowel, both s’s are written 
The following 
Practice each 


“ses” precedes or follows a con 


but with one movement. 
will show the application. 
outline carefully: 


+ ) 


“ys ¥ ; oy - oF + 


¥ 


faults in executing the 


The 


foregoing blends are: 


common 
Lack of proportion; 
leaving a space between the circle vowel 
and the 
separate movements, and so on. 


“ses”; executing the “ses” as two 
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When ted, ded, or ed is written with a 
disjoined “t” as in 


etc., it should be written quite close to the 


preceding character. Practice the fore 
going words. 

This completes the writing technique on 
principles of the system 


the learner a thor 


the elementary 
and is sufficient to give 
ough command of the basic material. What 
he has learned here can be easily applied 
to the more advanced work. The 
foundation laid, the 
structure will take on a beauty of form and 
a stability that otherwise be im 


possible. 


prope r 


having been super 


would 


oO° 
Country and City 


[ is estimated that 2,500 young men 
{1 from the country come into New York 
City What is true of 
New York is probably true of other cities. 


every year. 
The country boy may have to come to the 


city for his business training, but why 
should he not 
where he has a 
than he has in the 
metropolis ? The 


Many of them support large in 


return to the small town 
far better chance to suc 
ceed overcrowde d 


| 
small towns are pros 
pe rous. 
stenographers and book 


dustries, wher 


keepers are employed. In these positions 
promotion is rapid. The young man replies 
that the large city has superior advan 


tages for recreation and amusement; but 
these are a distinct hindrance to the high 
est success. The normal boy can have a 
saner time, and more beneficial diversion, 
in the country. Our most 
have been brought up in the towns, not 
in the cities. their character 


and work have won them fine offers from 


successful men 
Sometimes 


but it was at home they 
them ef- 


city enterprises ; 
formed the habits 
ficient producers. The young man should 
consider Caesar's that it 
is better to be first in a village than second 


which made 


famous maxim, 


Get your business training in 


in Rome. 
the city, but go back home to apply it. 
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The Winners in the Connecticut School Championship 


roe Medal, in the March Writer, we have been fortunate in ob 
taining photographs of the winners 
Peck, the junior champion. Because of the 
achievements of these two high school students, we are very glad indeed to be able 
to reproduce their photographs at 
They have been the recip 


G reqq very 


S = FE. announcing the results in the Connecticut School Championship for the Mon 


Mr. DeRosier, the champion, and Miss 


widespread interest in the remarkable 


this time. 
ients of hearty congratulations from 
various sources on their excellent 
work in the contest. 

The won by Mr. De 
Rosier and Miss Peck become more 
impressive when it is considered that 
the number competing in this year’s 
contest was larger than ever before. 
Mr. DeRosier had not completed his 


high school course, having taken only 


victories 


three semesters in Gregg Shorthand, 
at the time carrying other 
studies, and he had to contend with 
the usual nervousness of a first con- 
test. For one of his training and 
experience, he set a new record in 
a school contest. He transcribed the 
120-word test with a net of 117 words—97.8% perfect. He was the only contestant 
to qualify on this test, although at least one writer of another system had specialized 
Miss Peck, the junior champion, also car 


same 


. ry 


i @. Masrow Peck 


Wiitiam N. DeRosier 


on shorthand continuously for over a year. 
rying the regular high school course, with no special emphasis on shorthand, made a net 
speed of 108 words a minute on the 110 dictation. Her accuracy was 
above that of Mr. DeRosier—98.18%, which is deserving of special comment. 

Mr. DeRosier is a student of the Bristol, Conn., High School. Miss Peck is a 
student of the Meriden, Conn., High School. Both are undergraduates. 


percentage of 


0 @) @ 
Mr. Mielly Explains His Methods of Teaching 


rule is not informed on shorthand matters, the 
claims of these seven and ten lesson systems are 
very alluring, and it was largely to meet this 
competition and offset it, that I recast the prin- 
ciples of the Gregg system into seven lessons. 

Aside from the motives disclosed in the pre- 
ceding paragraph of this letter, I have found 
these lessons very useful to introduce the entire 
principles of your system to the beginner, rapid- 
ly, and also in some cases, for review work. 


“Quick Results” in which 


there was reference to a circular sent 


N the November issue we had an ar- 
ticle on 


out by a school advertising a method of 
securing quick results in teaching Gregg 
Shorthand. Our good friend, Mr. E. F. 
Mielly, of Mielly’s Business College, New 


Orleans, La., writes us that we have not 


correctly understood the purpose of the 
circular. He says: 

The fact of the matter is, that here in New Or- 
leans we have a condition rather different from 
any other locality. There are two systems pub- 
lished and taught in New Orleans, and largely ad- 
vertised here, that feature the few lessons con- 
tained jin their texts; one of these systems is 
presented in seven lessons, and the other in ten 


lessons, To the prospective student, who as a 


I agree with you that it requires much illus- 
trative and practice matter to cause the student 
to retain the principles of any system of short- 
hand, and to enable students to apply the prin- 
ciples readily and without hesitation. For this 
reason, I carry my students through your 
regular Manual, after they have studied my 
seven review work, to review the 
principles and give them abundant practice in 
applying them. 


lessons, as 
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In concluding his letter, Mr. Mielly 
says: 

As I am one of the oldest Gregg teachers 
in America, that is, one of the first to adopt 
that system and teach it, and have consistently 
supported it since then, and as I also believe 
heartily in thoroughness, and do not advo 
cate short, smattering courses, I desire to place 
myself before your readers in my true attitude, 
and will therefore thank you to give this 
letter explaining my position the same 
publicity that you gave your article. 


We are very glad to print this 
explanation Mr. Mielly 
was one of the pioneers of Gregg 
Shorthand and in fact was the first 
teacher in the south to adopt the 
system. The only point on which 
we differ with Mr. Mielly is about E. F 
the advisability of attempting to 
compete with the short-term systems on 
As we explained in the 


because 


their own ground. 
first article, any teacher of Gregg Short 
hand can easily beat such competition on 
equal ground by resorting to the same 
methods of teaching the system, but we 
do not believe that the school doing so 
would be the gainer in the long run. Many 
of the students attracted 
by that kind of advertising do not posses 
the intelligence or character that would 
enable the teacher to turn out graduates 
that would be to his institution. 


who would be 


a credit 


( R EGG 


= 
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We have had to deal with just such com 
petition in Chicago and elsewhere and our 
experience convinced us that the loss of 
students of that than offset 
by the higher character and greater in 
enroll 


kind is more 


telligence of the students who do 


for a longe r and a stronger course of in 


struction, and  whos« recommendations 


when they go out to good positions 


have great influence towards the 
upbuilding of a school. 

If the student is started on the 
study with a full realization of the 
fact that it takes time and effort 


to become a well qualified stenog 
rapher, he will adopt the right atti 
tude towards the study from the be 
ginning. On the other hand, if there 
is talk about learning the system in 
so many easy lessons, or in so many days 
or weeks, the student is given a false idea 
and work involved, 
effort that is 


of the amount of tim 
put forth the 
essential to success 

As we have said, we are very glad to 
have Mr. Mielly’s explanation and take 
pleasure in presenting it. Th 
that he “believes heartily in thoroughness” 
is especially gratifying, and we know that 
many of his graduates have made records 


and does not 


assurance 


Granted Teachers’ Certificate 


The following names have been added to 
our list of those holding our Teachers’ 
Certificates during the last month: 


Lena M. Bates, Springfield, Mass. 
Emma Beckman, Tarkio, Mo. 

Hallie A. Buckley, Springfield, Mass. 
Leonce C. Bullock, Entiat, Wash 

Levi Weston Coady, Sydney, N. S., Can 
Minnie V. Converse, Springfield, Mass. 
Ethel Diffendaffer, Broken Bow, Nebr. 
Helen E. Finnegan, Springfield, Mass. 
Lillian C. Fowler, Minneapolis, Minn. 
Bessie Gingles, Waukesha, Wis. 

Anna C. Goldsmith, Springfield, Mass 
E. Frances Greenhalgh, Springfield, Mass. 
Grace Lillian Groves, Lincoln, Nebr. 
Helene Frances Hitchings, Eureka, Cal 
Adolph Charles Jindra, Lincoln, Nebr. 
Clara May Johnston, Memphis, Tenn. 
Leah E. Levy, Memphis, Tenn. 
Dorothy L. Macfarlane, Springfield, Mass 
Etha Mabel Maginnis, Astoria, Ore. 


that reflect credit upon themselves and 
upon their teacher. 

Ethel Lucille McNett, Lincoln, Nebr. 

Dora Protass, Springfield, Mass. 

Mrs. Blanche E. Reed, Kansas City, Mo 

Joy V. Reeder, Broken Bow, Nebr. 

Helen C. Rossbach, Portland, Ore. 

Ethel C. Sawyer, Cumberland, Wis. 

Vern Edgar Scott, Lincoln, Nebr 

Paul H. Seay, Lockport, Il. 

Marie M. Seelhoff. Lincoln, Nebr 

Betsy Pauline Stenberg, Bellingham, Wash. 

Florimel A. Thomson, Adelaide, South Aus- 
tralia. 


Lilian Curry Wooddell, Buckhannon, W. Va 


oO 


~ 


Art you coming to the G. S. A.? 
. ¥ * 

It is reported that a night school has 
been started in the Nebraska State Peni 
tentiary and that the stenographic course 
is the most popular of the courses offered 
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“Order of Gregg Artists” 


is a clan composed of artistic writers of the system, which has for its object the 
development of artistry in writing. This department is the official 
spokesman of the clan. Conducted by Alice L. Rinne, O. G. A., 


toesenoenegarnyt he 


6 N. Michigan Avenue, Chicago, to whom all communications 
relating to this department should be addressed. 
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HOW TO BECOME A MEMBER OF THE O. G. A. 
Make two copies of the article “O. G. A. Test™ in your 
very best shorthand. Send one copy to the editor of this 
department, the other retain for comparison with the 
shorthand “plate’’ which will appear in the July 
issue. If your copy possesses the necessary artistic 
qualities, you will be awarded an “O. G. A." certificate, 
and your name will appear in the published list of mem 
bers. An examination fee of twenty-five cents must 
accompany your test. A test is good only until the 15th 
of the month following date of publication. 

The O. G. A. isa select company of artists. and mem 
bership is granted only to those whose notes show un 
questionable artistic merit. It is worth your while to 
try for membership. You may not succeed the first time 
you try. because the standard is very high. But you 
will not know until you do try. 

The emblem of the clan is a triangle enclosing the 
characters O.G. A. The left side of the triangle stands 
for “theory.”’ the right side for “accuracy” and the base 
for “beauty"’’— the three qualities that go to make up 
artistic writing. 


Victory! 


“Thus far our fortune keeps an upward 
course, 
And we are graced with wreaths of vic- 
tory.” 
: Shakespeare. 


First Prize—Robert J. McCutcheon, Den- 
ver, Colo. 

Second Prize—Louisa Newton, Moline, 
Illinois. 
Third Prize—Bertha 
Pennsylvania. 
Fourth Prize Clyde I. 
vallis, Oregon. 
Fifth Prize—Roland Lehman, Blooming- 
ton, Illinois. 

Sirth Prize—William Clarke, 
Belfast, Ireland. 

Special Prize—Nellie E. Priestman, Prince 
Albert, Sask., Canada. 


Number of Contestants—1,257. 
730. 


N. Kaler, 


Easton, 


Blanchard, Cor- 


Bloomfield, 


Granted Certificates 


Failed to Secure Certificates—242. 

Old Members Who Competed—285. 

Honorable Mention, Teachers’ Club—Cora 
M. Pryor, Bloomington,( High School) 
Illinois. 

Honorable Mention, Individuals—25. 


EVER before in the history of the 

Gregg Writer have we had such a 

response in a contest. There were 
over 1,200 contestants—a total that far 
exceeded our most sanguine expectations. 
It is unnecessary to say that the honor of 
winning a prize in the contest is all the 
greater because of the vast number taking 
part. The plates given in the following 
pages speak for themselves. The paper 
submitted by Mr. Robert J. McCutcheon, 
of Denver, Colo., has been adjudged the 
prize copy, and we are sending the check 
for $10.00 to the winner with our best 
wishes and heartiest congratulations. 

The second prize has been awarded to 
Miss Louisa Newton, R. F. D. No. 1, Mo- 
line, Ill., whom we believe to be a product 
of the well-known Gem City Business Col- 
lege, of Quincy, Ill. Miss Newton and 
Mr. McCutcheon ran a close race, but in 
the end the committee decided that Mr. 
McCutcheon’s work shows a gracefulness 
of swing and an accuracy of proportion 
which we suppose was acquired by long 
and continued practice with the artistic 
possibilities of the system always upper- 
most in his mind. Our files show that 
Miss Newton's magazine was mailed to her 
in care of the Gem City Business College, 
Quincy, Ill, until the publication of the 
December (1913) That seems to 
indicate that she only recently finished her 
course in that splendid training school for 
stenographers, and the work she has done 
is, therefore, all the more creditable to her. 
To be second in a contest in which over 
1,200 took part is no small achievement! 


issue. 
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First Prize 
Written by Robert J. McCutcheon 
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Second Prize 


Written by Louisa Newton 
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The third prize is awarded to Miss 
Bertha N. Kaler, whose duty it is to train 
writers of Gregg Shorthand in the Easton 
School of Business, Easton, Pa. In send 


ng her paper to us Miss Kaler wrote: 
I love to write Gregg Shorthand, and my 
one ambition is to write artistically. It cer 


tainly is a great contest, and the one who will 
considered the most artistic writer will cer 
tainly be highly honored I trust that my 
notes will be considered worthy of even honor 
ible mention 


The well-known teacher, Mr. Clyde I. 
Blanchard, is the writer of the fourth 


ot forty two. Mr. Lehman's paper does 
not show up to the best advantage in the 
magazine. His outlines are written with 
black ink, but they are a trifle faint, and 
do not appear so uniform in the engray 
ing as they do in the original copy. Miss 
Pryor's opinion in regard to the benefits 
of our work will be of interest to all 
teachers and writers of the system: 


I want to tell you that we have never under 
taken anything that has brought forth such 
earnestness and volume of practice, or that 
has stimulated such search of (reqq W riter 
plates for authority in vocabulary and phrasing. 





Work Dows By Miss Netcom EF. Prieetwaw 


best paper. The commercial work in the 
Oregon Agricultural College, Corvallis, 
Oregon, is under the care of Mr. Blan 
chard, who has always been one of the 
topnotchers in everything he undertakes. 
We are glad that he has been able to 
make such a creditable record in competi 
tion with many hundreds of others. 

Fifth place goes to Mr. Roland J. Leh 
man, who is a member of the prize club of 
papers sent in by Miss Cora M. Pryor 
of the High School, Bloomington, Illinois. 
In all our O. G. A. experience we have 
never received any work to equal that sub 
mitted by the students in Miss Pryor's 
classes. It has been almost impossible to 


determine just which paper is deserving 


of special mention from among the group 


Although some of the papers may fall be 
neath your standard for certificates, still I am 
sending them in the hope that you will give 
these students some special criticism and en- 
couragement, I trust that some of them may 
win honorable mention; but, if not, we feel 
more than compensated for the many hours 
given to this exercise 


This club stands at the top of those 
which receive special mention. The won- 
derful precision with which the outlines 
have been written, the unfailing propor- 
tion, and, last but not least, the accuracy 
in theory, entitle the students and their 
teacher to first place in point of clubs 
submitted. 

Sixth place in the contest was awarded 
to Mr. William Clarke, of Bloomfield, Bel- 
fast, Ireland. His test shows that he has 
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First Prize 


Written by Robert J. McCutcheon 
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Second Prize 


Written by Louisa Newton 
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The third prize is awarded to Miss 

Bertha N. Kaler, whose duty it is to train 
writers of Gregg Shorthand in the Easton 
School of Business, Easton, Pa. In send 
ng her paper to us Miss Kaler wrote: 
I love to write Gregg Shorthand, and my 
e ambition is to write artistically It cer- 
tainly is a great contest, and the one who will 
be considered the most artistic writer will cer 
tainly be highly honored. I trust that my 
notes will be considered worthy of even honor 
ible mention 


The well-known teacher, Mr. Clyde I. 
Blanchard, is the writer of the fourth 


of forty-two. Mr. Lehman's paper does 
not show up to the best advantage in the 
magazine. His outlines are written with 
black ink, but they are a trifle faint, and 
do not appear so uniform in the engray 
ing as they do in the original copy. Miss 
Pryor's opinion in regard to the benefits 
of our work will be of interest to all 
teachers and writers of the system: 


I want to tell you that we have never under- 
taken anything that has brought forth such 
earnestness and volume of practice, or that 
has stimulated such search of Gregq Writer 
plates for authority in vocabulary and phrasing. 





Work Dowe By Miss Netim E. Parestuay 


best paper. The commercial work in the 
Oregon Agricultural College, Corvallis, 
Oregon, is under the care of Mr. Blan 
chard, who has always been one of the 
topnotchers in everything he undertakes. 
We are glad that he has been able to 
make such a creditable record in competi 
tion with many hundreds of others. 

Fifth place goes to Mr. Roland J. Leh 
man, who is a member of the prize club of 
papers sent in by Miss Cora M. Pryor 
of the High School, Bloomington, Illinois. 
In all our O. G. A. experience we have 
never received any work to equal that sub 
mitted by the students in Miss Pryor's 
classes. It has been almost impossible to 
determine just which paper is deserving 


of special mention from among the group 


Although some of the papers may fall be 
neath your standard for certificates, still I am 
sending them in the hope that you will give 
these students some special criticism and en- 
couragement. I trust that some of them may 
win honorable mention; but, if not, we feel 
more than compensated for the many hours 
given to this exercise 


This club stands at the top of those 
which receive special mention. The won- 
derful precision with which the outlines 
have been written, the unfailing propor- 
tion, and, last but not least, the accuracy 
in theory, entitle the students and their 
teacher to first place in point of clubs 
submitted. 

Sixth place in the contest was awarded 
to Mr. William Clarke, of Bloomfield, Bel- 
fast, Ireland. His test shows that he has 
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Third Prize 
Written by Bertha N. Kaler 
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Fourth Prize 


Written by Clyde I. Blanchard 
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given a great deal of care and attention 
to the work. 
Special Prize 

As will be seen from the reproduction, 
Miss Nellie E. Priestman, of the Prince 
Albert Business College, Prince Albert, 
Sask., Can., sent a photograph of a black 
board specimen of the test. The judges 
ruled that it was impossible to consider 
Miss Priestman’s specimen as it was not 
written in the manner prescribed by the 
conditions. But the work was of such ex 
cellence that it was decided to award her 
a special prize in the form of an O. G. A. 
ring. We are sure that the specimen sub 
mitted by Miss Priestman will be of great 
interest to our readers. An extract from 
her letter reads: 

I am inclosing herewith a copy of the Feb- 
ruary test written upon the blackboard. In 
order to get it in the correct proportion for 
the camera, I had to make a scaffold by plac- 
ing four chairs in a row, which spoiled my 
notes to some extent. 

If your department has caused as much ex 


citement in the States as it has in Canada you 
must have your hands fuil. 


Honorable Mention 


Our first intention was to give the 
“honorable mentions” in the order of the 
merit of the papers submitted, but the 
committee has decided that it would be 
too great a task to endeavor to determine 
the standing of the papers submitted by 
the following writers. Out of the hun- 
dreds these twenty-five stand at the head 
of the list. Their names have been 
omitted from “The List of New Members” 
in order to avoid duplication. Our list of 
new members has assumed gigantic pro- 
portions this month, and we cannot afford 
to waste space by repeating any of the 
names in the various classes. The list is 
given alphabetically, and we are holding 
over for next month’s magazine the names 
that we cannot publish in this issue. 


Myra B. Dungan, Chariton, lowa. 
Amos S. Myers, Philadelphia, Pa. 
Harry Wellington, Chicago, II. 
Mollie E. Wilson, Pinckney, Michigan. 
Mrs. Isabelle Baglin, Springfield, III. 
Harriet Armstrong, Portland, Maine. 
QO. L. Dehler, Wauna, Oregon. 

B. L. Hudtloff, Wausau, Wis. 

D. F. Christian, Winnipeg, Can 
Walter Edw. Lindig, Brooklyn, N. Y. 
H. G. Wood, Mount Pleasant, Utah. 


Arthur J. Sheppard, San Francisco, Cal. 
Gust Janson, Spokane, Wash. 

Enid M. Shepperd, Queensland, Australia. 
Rutheda Hunt, Evanston, Il. 

Wm. Leeper Crain, Granville, N. Dak. 
Frances L. Hunter, Chicago, Il. 

George S. Duncan, Tynemouth, England, 
Florence Ray, Seattle, Wash. 

Emmett Johnson, Red Lodge, Mont. 
Lucy McKee, Brandon, Man., Can, 

E. L. Capps, Boone, Iowa. 

Chester A. Kotterman, Washington, D. C. 
W. E. Moore, Everett, Washington. 
Brother John L. Voelker, Dayton, Ohio. 


Special Mention to Clubs 


To five of the clubs submitted we are 
awarding special mention. In the order 
of their merit, they are: Bloomington 
High School, Bloomington, Ill, 42, Miss 
Cora M. Pryor, teacher; Union High 
School, Phoenix, Arizona, 36, Mrs. Ger- 
trude Jay, teacher; Hebrew Technical 
School for Girls, New York City, 25, Miss 
Emma Eisenhower, teacher; Portland 
High School, Portland, Maine, 15, Miss 
Harriet Armstrong, teacher; ‘Township 
High School, Joliet, Illinois, 27, Miss 
Florence Martin, teacher. These “men- 
tions” are not given to the clubs because 
of the number of members but because of 
the quality of the work throughout the 
entire set of papers. A large number of 
splendid clubs of papers were submitted 
from the classes of almost three hundred 
teachers, and in each case the results were 
gratifying. There is no surer evidence 
of a teacher's results than the work done 
by her students, and, without exception, 
every teacher who has urged her students 
to take part in this great contest deserves 
her quota of praise. 

General Comments 

The variety of papers, the apparent in- 
dividuality in each test, the use of pen 
and pencil, black ink and green, purple 
and red, ruled paper and unruled, large 
notes and small, necessitated thorough and 
careful work on the part of the committee, 
but we feel that the final results have 
been reached fairly and squarely. The en- 
gravings in the magazine do not show 
the niceties of execution, the fineness of 
the lines, and the general beauty of form 
visible in the originals, but, for the most 
part, the plates were written by those who 
are not familiar with the various repro- 
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Fifth Prize Sixth Prize 
Written by Roland Lehman Written by William Clarke 
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duction processes, and therefore they could 
not bring out the fine points that must be 
given so much attention in work of this 
nature. Most of the thousand two 
hundred and fifty-seven papers sent in 
were marvels in point of theory and ac- 
curacy of proportion, but naturally there 
are some minor differences of outline, espe- 


one 


cially in phrasing, in even the best papers. 
However, we do not deem it necessary to 
publish a key plate, knowing, as we do, 
that any one of the plates given will serve 
as a guide for those who have kept copies 
of their tests for comparison purposes. 
Next month we hope to be able to publish 
some of the most interesting facts in con- 
nection with the work of the winners, to- 
gether with their photographs. Because 
of the necessity of withholding our de- 
cisions until the last minute, we were un- 
able to secure any details for this month’s 
magazine. 

The response gives ample evidence that 
the artistic side of our shorthand writing 
is a big feature of the study of a large 
percentage of shorthand students. It is 
most gratifying to us to see the great im- 
provement in the work of the schools who 
have been interested in the Order of Gregg 
Artists since its inception. With each club 
of tests there is manifestly an improve- 
ment in the quality of the work done by 
the students. Why not let us help those 
of you who have never tried to win your 
way into our ranks? It is our ambition to 
number every teacher, writer and student 
of Gregg Shorthand in our list of mem- 
bers each year. 


Left-overs 


In the course of the last month or two 
we have assigned numbers to several local 
orders and there have been a number of 
requests for special notice in regard to ex- 
changing post cards, but lack of space pre- 
vents our giving even brief recognition to 
them in this number. Next month’s issue 
will contain notice of these requests. If 
your card of membership does not reach 
you by the fifteenth of this month, please 
write us. We are doing all we can to 
mail your certificates to you promptly, but 
there has been a of work this 
month, and it will be time before 
the task of mailing the cards and writing 


volume 


some 
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But please don't 


the letters is completed. 
complain until then. 

Even as we go to press there are a hun- 
dred papers on our desk that have come in 
too late to be considered in connection with 
the contest. We made the final decisions 
after the last mail had come in on Satur- 
day, April 25. Tests that have been re 
ceived since that date will be considered 
for certificates by the committee, and the 
names of the successful ones will be pub- 
lished in the June number. 


Q 
The July Test 


Because of the fact that so many of our 
writers have given all their attention to the 
contest we are giving the April 
test a month. In the future, in- 
stead of publishing our plate, we shall 
print the best one submitted by appli- 
cants for membership. If the best plate 
will not reproduce satisfactorily we shall 
use the second best, and so on. So it would 
be well for you to use black ink and write 
your plate so that it will fit on a page in 
the magazine. You can write it single 
éolumn or five inches wide and as long as 
the copy warrants. If your plate makes 
only half or three-quarters of a page that 
will be all right. 


Shorthand as an Art 

The art of shorthand writing is fascinating, 
exhilarating and discouraging. If it were not 
fascinating, very few students would become 
accomplished in it; that it is discouraging is 
proved by the fact that so few become ac- 
complished in it. 

It is exhilarating at every point where prog- 
ress is apparent, and discouraging where it is 
not; it is fascinating in either case to the per- 
severing and determined student. 

Therefore, shorthand is an art, for it pos- 
sesses all of the elements of an art: fascination, 
exhilaration, discouragement. 

If one would become a painter, the knowl- 
edge of colors is readily acquired, and even 
the obtaining of many tints, as, also, the 
handling of the brush; but the masterful sweep 
and touch of hue, that flow from an impulse 
sent out by a trained mind, are only produced 
after much discouragement and exhilaration, 
overcome and enjoyed by the fascination of 
mastering a difficult problem. 

Just so with shorthand. The alphabet, the 
general principles and simple phrasing are soon 
acquired; but the sweep of the hand, during 
which there are blended, harmoniously and ac- 
curately, cognate forms, without pause, with- 
out hesitation, and such perfect phrasing that 


“copy” 


second 
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there are flashed back to the mind, as it gazes the pigment, the better the painting, even In 
upon them, true word-pictures of the utterances the hands of an artist So with shorthand. Ws 
they but photograph, only come as the fruit do not have verbatim longhand reporters, for 
of unwavering perseverance in thought and in longhand is too coarse and clumsy The clearer 
practice the rules, and the less the load of arbitrary 
Gold dollar ire not made of wood, for the forms, the greater the ease of writing, even in 
grain of it is too coarse The finer the oil and the hands of an artist Isaac S. Dement 
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there are flashed back to the mind, as it gazes the pigment, the better the painting, even in 
upon them, true word-pictures of the utterances the hands of an artist. So with shorthand. We 
they but photograph, only come as the fruit do not have verbatim longhand reporters, for 
of unwavering perseverance in thought and in longhand is too coarse d clumsy The clearer 
practice the rules, and the less the load of irbitrary 

Gold dollars are not made of wood, for the forms, the greater the ease of writing, even in 
grain of it is too coarse Ihe finer the oil and the hands of an artist lsaac S. Dement 
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Yes; It Is 
N the February issue we called atten membership therein, are, in fact, not desirabl 


| tion to the following statement in one 

of the many circulars attacking Gregg 
Shorthand issued by the publishers of the 
Benn Pitman system: 

Pitmanic Phonography is officially recognized 
American system of shorthand by the 
Association, the 
and 


as the 
National Shorthand Reporters’ 


great national body made up of official 
legislative reporters from every state in the 
Union. 


Commenting on this statement we said: 
There is absolutely no truth in this state- 
ment. The National Reporters’ Association has 
never officially recognized any system as the 
American system of shorthand. The statement 
can only be described by a short, ugly word. 
While this statement is made with a view to 
injuring Gregg Shorthand, it has also the effect 
of injuring the National Shorthand Reporters’ 
Association, of which the manager of the 
Phonographic Institute Company is a member. 
Mr. Charles W. Reitler, in his address as 
president of the National Shorthand Reporters’ 
Association, at its recent meeting said: 
“Among certain reasons assigned by my nu- 
merous correspondents for lack of a larger 
membership may be mentioned that of certain 
competent reporters, not Pitmanic writers, who 
have been solicited to join us, that ours is a 
Pitmanic reporters’ association, and that writers 
of other systems, while apparently eligible to 


members.” 


Reitler’s recommendations, as 


Association, is the following: 
mem 


Among Mr. 
president of the 

“That the members, in soliciting new 
bers, give emphatic expression to the fact that 
this Association is not fostered or maintained in 
the any shorthand, but 


interest of system of 


that any one qualified for membership under 
the constitution, without reference to system, 
is welcome to its fold.” 

Under the heading, “Is It a Lie?” the 
Phonographic Magazine, in its March 
issue, devotes over four pages to a very 


labored attempt to justify the statement 
At the very end, 
forced to ac- 


made by its publishers. 
however, it is reluctantly 
knowledge : 

“If the words quoted are not to be found in 
precise terms in the various reports of the com- 
mittee or in the acts of the Association on the 
subject, the fact remains that the Association 


is the National Shorthand Reporters’ Associa 
tion; that it appointed a committee for the 
express purpose of formulating “a standard 
shorthand system for American use”; and that 


it is a mere quibble of words to deny that when 
it adopted the committee’s report the Associa 
tion did recognize the system thus adopted as 
the American system of shorthand. 


This sounds very much like the speech 
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of Serjeant Buzfuz in the trial of Bardell 
vs. Pickwick. No one has attempted to 
deny that the Association is the National 
Shorthand Reporters’ Association. Quite 
the contrary. The Association, being a 
national body of shorthand reporters, con 
sisting of writers of all systems, mani- 
festly could not recognize any system as 
the American system—and it never has 
done so. 

The best explanation of why the Associ- 
ation appointed a committee consisting en- 
tirely of Pitmanic writers for the purpose 
of attempting to bring into greater har- 
mony the various forms of Pitmanic short 
hand written by many of its members is 
to be found in the remarks of the well 
known Pitmanie reporter, Mr. W. E. Me- 
Dermut, in the discussion on the report of 
the Standardization Committee at the last 
convention. Mr. MeDermut said: 

The work of the Standardization Committee 
was undertaken on account of the disgraceful 
condition into which the practice of Pitmanic 
shorthand had sunk. There were nearly as 
many systems as writers. And whenever Mr. 
Gregg’s system reaches the same disgraceful 
condition that our Pitmanic shorthand has, 
I should favor enlarging the Standardization 
Committee so as to include the proper work 
on that line 


This is a correct statement of the matter. 
The Committee was appointed on account 
of the “disgraceful condition into which 
Pitmanic shorthand had sunk,” and if the 
publishers of Pitmanic shorthand can get 
any comfort out of that fact, they are wel- 
come to it. 

Now for some actual quotations, from 
the printed report of the proceedings of 
the last convention, that are absolutely 
conclusive on the point at issue: 


Mr. Christy (Chairman of the Committee on 


Resolutions): The President in his address also 
recommends : 
“4. That the members in soliciting new mem- 


bers give emphatic expression to the fact that 
this Association is not fostered or maintained 
in the interest of any system -of shorthand, but 
that any one qualifying for membership under 
the constitution, without reference to the sys- 
tem, is welcome to its fold.” 

® mote the adoption of the recommendation 
is quoted. (Motion seconded and carried.) 


In the face of that resolution, passed 
unanimously by the Association, it will 
require considerable audacity on the part 
of the publishers of the Pitmanic short- 
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hand to continue to maintain that the 
National Shorthand Reporters’ Associa 
tion has given special recognition to any 
system or to any class of systems. 

In answer to the direct question, “Is 
it a lie?”’ we are reluctantly obliged to say, 
“Yes, it is a lie, and a lie out of the whole 
cloth.” And we further say that the edi 
tor of the Phonographic Magazine, who is a 
member of the National Shorthand Report 
ers’ Association, has misrepresented that 
Association for personal purposes, and has 
thereby made it necessary for the Asso 
ciation to go on record as not being identi 
fied with any system in order to offset the 
injury he is doing the organization by the 
false claims he is putting forth. 


The Fetish of “ Theory” 


N talking with a school principal about 
the methods of one of his teachers a 
short time ago, he said: 

“She is a fine teacher of the theory. Her 
students are letter perfect on the rules. 
They know every word in the Manual and 
Progressive Exercises—can write every 
word correctly and neatly—in fact, they 
can tell you just where any word occurs in 
the book. But 

“They have no skill in writing. There 
is an almost painful exactness in their exe 
cution, but they have no real writing fa 
cility. When they encounter new words, 
they draw them with exasperating delib- 
eration; if the dictation is not temporarily 
held up for their benefit, they drop their 
pens, utterly discouraged, and assume an 
air of protest.” 

This principal hit upon a weak point in 
the teaching. What is the remedy? Sim- 
ply this: Theory and practice must go 
hand in hand. Self-reliance must be in 
stilled from the beginning. Students must 
be taught to think, to make use of the word 
building principles of shorthand from the 
very beginning of their work and under 
the pressure of dictation. There are two 
psychological reasons for this. The first 
is, that through dictation the student is 
encouraged to write more and more with 
total will impulses. The second is, that 
when he has practiced sufficiently he comes 
to depend less upon sight and more and 
more upon muscle sensation. 
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In the learning 


shorthand 


beginning stages of 
that is, 
going through the principles—constructive 
Until the forms 
for all the ordinary words have been trans 
ferred to the mind, the stu 
constantly be called 
faculty of judgment 
ibility to think, and to think 


while the student is 


thinking is indispe ns ible. 


subconscious 


dent must upon to 


exercise the which 
requires the 
connecte dly : 


How else can students be taught to make 


intelligent use of the shorthand material 
than by giving them constructive work to 
perform? Memorizing a few lists of 
words will not do it. Learning to “recite 

the rules will not do it. “Copying” will 
not do it. The real secret of it lies in pro 


work that calls forth the student's 


to exercise his judgment in ap 


viding 
ability 
plying the principles to the writing of new 


words. This kind of practice, coupled 
with generous dictation, and reading of 


notes, will produce shorthand writers—but 


not mere theorists. 
principles thoroughly, of 


But learning the prin 


Learning the 
course, is essential. 
ciples as a distinct and separate unit does 
The 
writing should be made automatic as early 
as possible. In the schools that turn out 
the most finished writers of shorthand, the 


not produce practical writers. actual 


ory and practice progress simultaneously. 


The Next G. S. A. Convention 


HE officers of the Gregg Shorthand 
Association are preparing a very at 


tractive program for the next con- 
vention which will be held in Chicago 
from August 10 to 14. “The Book of the 


Silver Jubilee 
making known the advantages of the As 
sociation. One enthusiastic 

Hurrah for the Book of the 
I’ve been reading it and shall read it 
again and treasure it always It’s a courage 
builder It has power to make even the least 
that with the crowd I 
much to go to the conven 
tion last summer. Now I want to go to the 
G. S. A. this year, but it is useless to plan 
I never did having air 


is helping wonderfully in 


lady writes: 
Silver Jubilee! 
igain and 


of us rejoice we're 


wanted so Jubilee 


enjoy castles come 


about my ears 


tumbling 


1 good deal of the time of the 
taken 


itures the 


Last vear 


convention was up with the anni 


versary f members of the As 


G R EGG 













WRITER 





sociation simply had to have an outlet for 
but the 
intensely 


their pent up enthusiasm! next 


meeting will probably be 


more 

practical, and perhaps more directly help 

ful to those who attend Ot 
} 


inspirational enthus bound to b 


course the 
isl Is 
meetings, as it 1S 


manifested during the 


not possible, or even desirable, to sup 
press it, but the officers ars firmly resolved 
that it will not be allowed to interfere 


the carrying through of the very practical 


with 
program they are preparing. 

Last year several important committees 
ippointed which are 
reports of their 
submitted at the 
interest and 


of investigation wer: 


now at work and the 
labors. which ire to be 
h ive great 


Association seems destined to 


meeting, will 
value. The 
become the most potent tactor for the ele 


both the 


next 


vation of teaching and practice 


of shorthand. and it deserves the he arty 
and continuous support of all teachers, re 
porters, and writers who love the “lithe 


and noble art of shorthand writing.” 


In the Philippines 


ROM the far-off Philippines many 
Kk letters have come to us giving cheer 
ing news of the rapid progress of 
Gregg Shorthand in the Islands. Several 
schools in Manila 


tem and the teachers are very enthusiastic 


are now teaching the sys 
about the results iccomplished. In a recent 
letter about subscriptions to this magazine, 
Mr. A.W. Crosby, Reming 


ton School of Stenography and Typewrit 


manager of the 


ing, Manila, says 
We consider it i great 
you that the Remington School has now 


rollment of over thr 


inform 
in en 
hundred Gregg writers, 


pleasure to 


who are all young Filipinos, one of whom is 
taking this dictation, and we believe that it is 
only a question of time until Pitman will be 


a thing of the past in the Philippine Islands 


We have also received very encouraging 
from Mrs. R H. Wardall, who 
that she is meeting with great 
teaching Gregg Shorthand in 


letters 
writes us 


success in 


ihe Philippine School of Commerce, 
Manila. 
It is a gratification to us to know that 


Gregg Shorthand is becoming an instru 


ment for the advancement of civilization 


in distant lands There is no way in 











which a good knowledge of the meaning 


and correct use of words in English can 
be acquired more readily than by reading 
and writing them in shorthand. We ar 
informed that the young Filipinos who are 
attending the schools in Manila and else 
making rapid progress in the 
mastery of the English tongue, and in 
this connection we this 
item from Harper’s Weekly of April 18: 
lo-day there are as many Filipinos speaking 
English as spoke Spanish after so long a con 
trol by Spain, and this spread of a common 
language, carrying with it the foundation ideas 
of civilization, is hurrying those regions toward 
freedom far faster than they could be hurried 


M“ he re are 


quote interesting 


by the technical form of self-government. 
We should like very much to have a 


picture of some of the shorthand classes 
in the schools of Manila for reproduction 
in this magazine, as well as specimens of 
the work that is being done by the stu 
We are sure that they would be of 
hope 


dents. 


interest to all our readers, and we 


that the teachers will aid us in this matter. 
Brevities 

The local G. S. A. 

There are now very successful associations 

in operation in Chicago, Washington, 

D. C., and Milwaukee. Mr. Will Candler, 

300 North Broadway, St. Louis, Missouri, 


writes us that he is taking steps to. or 
Louis. 


idea is spreading. 


ganize a similar association in St. 
All writers of the system in St. Louis and 
vicinity would do 


with Mr. Candler. 


= * ca 


well to communicate 


At the recent commencement exercises 
of the Rochester Business Institute Dr. 
John F. Forbes, Secretary of the school, 
in introducing one of the speakers said: 

The most interesting thing in the world to 
day is business. It is the greatest motive force 
that moves the world, for nearly all problems, 


when investigated, are found to be business 


problems. 


In the class of 1914 there were 180 
graduates representing thirteen 
Of this number 33 received diplomas for 
the teachers’ training course in the short- 
hand and commercial Principal 
Williams took this announce 


the erection of a new building in the near 


states. 


course. 
occasion to 
accommodate the 


future to rapid growth 
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of the The Rochester Herald 
gives an entire column to an account of 
the growth and efficiency of the R. B. I. 


* * * 


institution. 


We have pleasure in announcing the ar 
rival on this mundane sphere on April 19, 
of Miss Alice Marie Gurtler, daughter of 
the well-known reporter, Fred H. 
Gurtler. Congratulations and good wishes 
will go out to Mr. and Mrs. Gurtler from 
thousands of readers of this magazine, as 


court 


well as from us. 


+ * * 
Mr. J. E. Goodell, proprietor of the 
Albuquerque Business College, Albu 
querque, New Mexico, sends us a copy 


of the new business college law passed by 
the legislature of that state in February. 
The bill was drawn up and passed in its 
present form, largely through the untiring 
efforts of Mr. Goodell. Itis a comprehen 
sive document and if the standards it sets 
are complied with, the fruits cannot fail 


to be highly beneficial. Schoolmen con- 
templating similar commercial school 


legislation in their own states will do well 
to write Mr. Goodell for a copy of this 
bill. 

* * + 

Our good friend, Mr. O. E. Knott, who 
has for many years been principal of the 
shorthand department of the well-known 
Coleman National Business College, New 
ark, New Jersey, informs us that he has 
purchased the Flint Business College, 
Flint, Michigan, and that he intends to 
devote all his energies toward making it a 
first-class institution. We extend to Mr. 
Knott our hearty good wishes for success 
in his new sphere of work. 

* * * 

Mr. W. E. Benscoter, instructor in the 
Y. M. C. A. at Columbus, Ohio., and also 
a student in the Zanerian Art College of 
the same place, has been awarded the first 
prize of $35.00 in gold in the prize essay 
contest which was conducted by the Na- 
tional Commercial Teachers’ Federation 
last fall. The subject was, “Why a Busi- 
ness Education is the Best Preparation for 
Success.” Mr. Frank Walters, principal 
of the shorthand department in the Cream 
City Commercial College, Milwaukee, Wis- 
consin, won the second prize of $15.00 in 


gold. Mr. Walters seems to have a pref- 
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erence for gold as he also won the Gold N. Y.; W. E. Bartholomew, Inspector oi 
Medal in the Teachers’ Contest at the Commercial Education for New York: F. 
convention of the Gre gg Shorthand Asso G. Nichols, Director of Commercial Edu 
ciation last summer. cation, Rochester, N. Y.; R. E. Davy of 


* * 


that 
Town Criers of 


At the annual election of noted 
organization, The Rhode 
Island, Mr. Harry Loeb Jacobs of Provi 
elected Chief Crier. Evi 


energy and ability of the dy 


dence was r 
dently the 
namic President of the Rhode Island Com 
mercial School is recognized by his fellow 


citizens. Some day we expect to see Mr. 
Jacobs Mayor of Providence or Governor 
of Rhode Island. There is no stopping 
that man! 
* * 
Miss E. Mabel Maginnis, teacher of 


shorthand and typewriting in the Astoria, 
Oregon, High School, has sent us 
of the school paper, The Zephyrus, which 


a ce } v 


contains the following interesting account 
of the “Gregg Shorthand Club” of the As 
toria High School: 

One of the most enthusiastic 
connected with our school is that of the “Gregg 
Shorthand Club,” which is composed of writers 
Shorthand who have acquired their 
knowledge of the “winged art” in the Astoria 
High School Meetings are held once a month, 
at which programs pertaining to stenographic 
work \ number of stenographers 
engaged in (former A. H. S. stu 
dents) are among the members. 

Ihe following are the officers for the present 
President, Janet Reed: Vice-President, 
Secretary, Rose Aviana;: 
Elizabeth Hart; Sergeant-at-Arms, 
Instructor, Miss Maginnis. 

* * >= 


organizations 


of Gregg 


ire rendered, 
iwtive work 


year: 

Helma 
lreasurer, 
Peter ‘Tsigris: 


Johnson; 


Extract from circular of “Information 
for Applicants for 
Typewriter” (Form No. 1424) issued by 
the United States Civil 
sion, Washington, D. C.: 

Any system or method of making notes, in 
cluding the use of shorthand writing machines, 
Some of the departments, how 


Stenographer and 


Service Commis 


is icceptable. 
ever, have expressed their unwillingness to em 
ploy means 
of mechanical devices. 

* = * 


stenographers who make notes by 


On February 21 the commercial teachers 
of Western New York met at the Central 
High School, Buffalo, and took prelimi 
nary steps toward the organization of an 
association. The 
tion consists of W. E. 
Director of Commercial Training, Buffalo, 


committee of organiza 


Weafer, Chairman, 


Dunkirk, 


committee. 


Rochester and W. B. 


the program 


Curtis of 


COTN pose 


The Cincinnati Times-Star publishes an 
Mr. Thomas P. 
School of 
with the 
announcement that Mr. Scully is to speak 


excellent photo cut of 
Scully, President of the 


connection 


Com 


merce, Cincinnati, in 


on “Advertising a Boosting Campaign, 
at the meeting of the Merchants’ Associa 
tion. 

Mr. E. E. Childs, preside nt of Childs’ 


Business Colleg Providence, Rhode 
Island, read a very interesting paper be 
fore the Town Criers Advertising Class of 
Providence on “‘How ought the cost of in 
quiry, or the cost per sale or inquiry be 
figured, pertaining to commercial school 
tuition’’? In the address, 
Mr. Childs mentioned that in 1887 he 
men to 


course of his 
was 
first business school 
illustrations in catalogs and 
that time the cost 
high—a_ half-tone 

Notwithstanding 

that 


as those which 


“one of the 
use half-tone 
other advertising At 
of engraving was very 
5x8 costing S20 or more. 
the great improvements have been 
SIZ¢ 


a century ago are 


made, cuts of the same 


cost $20 a quarter of 
now made from $1 to $5. 

In his closing remarks, Mr. Childs em 
phasized the import ince of a knowledge of 
human nature in dealing with prospective 
students. The cost of securing the inquiry 
was high and, therefore, it was of the 
greatest importance that special attention 
be given to producing a favorable attitude 
of mind when the inquirer came to the 
office. 


* * = 


The Boston Chamber of Commerce has 
inaugurated a movement for the establish 
ment of a Division of Commercial Educa 
United States Bureau of 


The matter will probably be 


tion in the 
E.ducation. 

brought to th 
through the Chamber of Commerce of the 
United States It 
education is 


attention of Congress 


is claimed that becaus« 


commercial now attracting 


universal attention and involving the ex 


sums of innu 


penditure of larg money 
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ally, the Bureau of Education should take 
steps to assist in forming suitable stand 
ards of instruction. 

The Detroit newspapers have recently 
had a number of articles with reference to 
the views of Mr. R. J. MacLean, formerly 
president of the Board of Commerce of 
Wilmington, Delaware, and later secretary 
and general manager of the Chamber of 
Commerce of Spokane, Washington. Mr. 
MacLean, who is well known to schoolmen 
everywhere, has recently become president 
and manager of the Detroit Commercial 
College and announces that he is going 
to make the school a great center for 
“commercial occupational training.” 

= * + 

Our good friend, Mr. A. N. Hirons, 
writes us that the Gary Business College, 
of which he is manager, has been pur- 
chased by the Calumet Business College 
Association. Mr. Hirons is president of 
the new company and the active head of 
the organization. They are planning to 
establish a number of schools throughout 
the Calumet region. These schools will 
stand for quality and will make a special 
effort to meet the demands of the live 
business region in which they are located. 
The Gregg Writer extends best wishes. 

* * * 

From Commercial Education (London, 
Eng.) we clip the following: 

Srockport “Looks Into” Greee 

On 17th February, Mr. T. Halton, F. 
Inc. S. T., gave a lecture on Gregg Short- 
hand for the Stockport S. W. A., in which 
he compared the principal features of the 
Gregg and Pitmanic systems. After the 
lecture, the meeting passed a resolution 
welcoming the reintroduction of Gregg 
Shorthand into this country, and calling 
upon the committee of the Association to 
make whatever provision may be necessary 
at any time to accommodate Gregg stu- 
dents should they apply for membership. 

* * o 

On May 28d, Mr. and Mrs. Gregg will 
sail for Europe. After about two weeks on 
the continent, Mr. Gregg will give his at- 
tention for some weeks to the development 
of the campaign for the advancement of 
Gregg Shorthand in Great Britain. The 
progress made since Mr. Gregg’s visit last 


year has been simply remarkable, and he 
intends to perfect the preliminary or 
ganization he then formed and broaden its 
activities. 

Our friends in England, Scotland, Ire 
land and Wales are co-operating heart 
ily in helping the Forward Movement, and 
we shall be disappointed if Gregg Short 
hand does not become the leading system 
in the old country in the course of the next 
few years as it is now the standard short 
hand of America. 

- * * 
Copy of Affidavit of Ownership and Man- 
agement of the Gregg Writer, Published 
Monthly at Chicago, Ill. 


Furnished to the Post Office Department 
and published in accordance with an Act 
of Congress of August 24, 1912: 

Kditor John R. Gregg, 

1123 Broadway, New York City 
Managing Editor John R. Gregg, 
1123 Broadway, New York City 
Business Manager John R. Gregg, 
1123 Broadway, New York City 
Publisher The Gregg Publishing Co., 
Chicago, Ill. 
Chwners: 
The Gregg Publishing Co. (Inc.) 
John R. Gregg, President, 1123 Broadway, 
New York City. 

Maida Gregg, Vice-President, 1123 Broad 
way, New York City. 

W. F. Nenneman, Secretary-Treasurer, 6 
N. Michigan Ave., Chicago, Ill 

Edmond Gregg, 6 N. Michigan Ave, Chi 
cago, Il. 

Known Bondholders, Mortgagees and Other 
Security Holders, Holding | Per Cent or 
More of Total Amount of Bonds, Mortgages, 
or other Securities— None 

(Signed) Jouw R. Gaereo. 

Sworn to and subscribed before me this 23d 

day of March, 1914 
(Signed) Beatrua Utimann 
(Notary Public No. 9, New York County.) 


NE AE 
Obituary 


It is with profound sorrow that we re 
cord the death of Mr. Henry B. Henkel, 
president of the Springfield Business Col 
lege, Springfield, L[}linois. Mr. Henkel 
suffered “a stroke of apoplexy and passed 
away on the morning of February 26th. 

Mr. Henkel was widely known and re 
spected, and will be missed at all the meet 
ings of commercial teachers. 
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The Commercial Schools Credit Association 


To Commerciat Epucators: 


When the Commercial Schools Credit 
Association was organized some three 


years ago, a general address, frankly set- 
aims and purposes of the 
sent out to the 
commercial 


ting forth the 


Association, was owners 


and managers of private 


schools throughout the United States. To 


this statement the Association has re 
ceived many gratifying responses from 
leading school men, in which the objects 
and works of the Association have been 
commended in the warmest terms. 

At the recent meeting of the Associa- 


tion in Chicago, December 26 and 27, it 
another address should be 
further and 


again emphasizing the wish of the mem 


was voted that 
issued reporting progress, 
bers of the Association to co operate with 
school men everywhere in what- 
to the best inter 
ests of commercial education. 

We desire it to be widely known that 
this Association is openly in co-operation 


straightforward 


honest 


ever may be conducive 


with the honest and 
school men in all parts of the country to 
help eliminate the fakir, the swindler and 
the dishonest individual from the private 
school business. Up to date we have made 
distinct progress along this line, and we 
intend to keep it up. 

Since the address to 
the public many things 
the Association in the matter 


last 
important 


issue of our 
have 
bee n done by 
of securing harmony and desirable busi- 
with both the and 
the publishers. One of the most gratify- 
ing results of our work has been the es- 
tablishment of credit ratings for reliable 
schools, and the exchange of information 
regarding the unreliable, fakirs, and bank- 
rupts, who have been imposing upon the 
public, as well as the publishers, in many 
In the furtherance 
of these feel that we have 
been serving the cause of the honest school 


ness relations schools 


parts of the country. 

activities, we 
interest of commercial edu- 
cation generally. We wish to emphasize 
the fact, that in this work we have made 
no invidious distinctions against the small 


man and the 


and struggling school, whose proprictor is 
honest and who meets his agreements, even 
though he may not be operating with a 


large capital. In instances, the 
credit of such schools has been greatly 
enhanced through the reports and informa 


tion gathered during our confidential con 


many 


ferences. 

We believe that it is especially important 
for private school men to know that we 
now have established a reliable commercial 
rating for private 
schools and colleges of the country, who 
deal with us, and we think it should be 
the ambition of every private school man 
ager to secure an Al rating on this list 
by taking care of his obligations in an 
honest and _ businesslike Many 
school men, who formerly allowed their 
book bills to run_ indefinitely, 
through the work of Association, 
learned to appreciate the benefit afforded 
by paying their bills at maturity, thus not 
credit, but 
for prompt 


practically all the 


way. 


have, 
our 


only establishing desirable 


saving the discount allowed 
payment. 

We are glad to report that the general 
condition and prospects of reliable busi 
schools better than at 


There is also a gratifying con 


ness were never 
present. 
dition of good feeling and co-operation be 
tween the publishers and the schools, and 
we believe these desirable conditions will 
continue to be more favorable as the years 
go on. Sincerely yours, 
Tue ComMMerciAL ScHoo.ts CrReEpDIT 
ASSOCIATION. 
Cari C. Marsnatt, President. 


Joun Atrrep Wuire, Secretary. 
oG° 


Big Ideas in Small Words 


A lot of educated folk that have been 
through college and have single and 


double degrees make the fool mistake of 
believing that big long words and a single 
sentence filling ten or a dozen lines mean 
intellect. Every reader knows lawyers 
and doctors that have 
new idea in their professions, yet when it 
comes to a long string of jaw-breaking 
polysyllables, are there with the goods. 
If a lawyer is trying a case and really 


never come by one 


has any ideas he makes it a special study 
to put these ideas before the jury in the 


smallest of words.—New York Press. 
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A Clearing-house of ideas for Typists and Office Workers. Conducted by 
upert P. SoRelle, 1123 Broadway, New York, to whom 


all communications relating to this department 
should be addressed. 
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Artistic Typewriting 
By Edward W. Raley, Phoenix, Ariz. 


|Note: Some time ago the editor’s mail contained a letter from Mr. Edward W. Raley, of 
Phoenix, Arizona, which immediately attracted his attention because of its unusual contents and 
its faultless composition. Mr. Raley inquired about a book on “Artistic Typewriting.” We re 
plied that we knew of none, but that we would be glad to have a short article on the subject. 
Mr. Raley sent in the following contribution, and surprised us by saying he was only sixteen. 
rhis youthful author will no doubt be surprised to see his production in print, but the editor 
admires his ambition and his style. “Several editors here and there over the country have had a 
lot of fun in turning down various articles and stories of mine,” says Mr. Raley, “and I see no 
reason why the editor of Tue Greco Warrer should not take his turn.” Although he has not yet 
finished his high school commercial course, he is doing the stenographic work for Attorney Rob- 
ert S. Fisher after school hours. He has the right idea and should be heard from later.| 


HE chief trouble with stenographers guide and leave it there, you will find 
j in general seems to be an astounding that with a few minutes’ study you can 
lack of knowledge of the machine work out a number of tables on the scale 
itself and of its attachments. If you will which will aid you very materially in your 
look over the typewriter, you will find particular line of work. 
that, grafted onto it at various points, there One of the most important things is to 
are numerous little knobs and levers, know exactly what point on the scale cor- 
which, while such a suspicion may never responds with the center of the page. A 
have entered your mind, are there for a good way to determine this is to take an 
purpose. It is well worth any operator's ordinary sheet of letter or legal paper, and 
time to take an hour off some time and fold it lengthwise down the middle, form 
go over the machine and find out what ing a distinct crease. Spread the paper out 
happens when he monkeys with some of again and insert it in the machine in the 
these attachments. He will undoubtedly usual way with the left hand edge at the 
be surprised to find that most of them per- point which you have determined upon as 
form some function that he has been ac- the most convenient at which to place the 
customed to do by some other and less paper. Then simply move the carriage 


satisfactory method. back and forth until a character struck 
The operation of the machine is noth- falls exactly upon the crease, and note the 

ing else but habit. Whether or not the position of the indicator on the scale. 

habits acquired are the best influences to Most people seem to think, and I am in 


a considerable extent, the progress made. clined to agree with them, that a page 

It is well, when you first start in to do looks best when the right and left hand 
practical work, to form the habit of in- margins are equal, or nearly so. Anyone 
serting the paper in the machine at ex- who can operate a typewriter at all can 
actly the same place every time; that is take the amount of matter that is to be put 
that the left hand edge of the sheet should on the page, and experiment and write and 
always be at the same point on the platen. re-write until he finally gets it placed to 
Most machines have some sort of guide suit him. That is not the point. Always 
against which you are supposed to place there should be borne in mind the fact 
the left hand edge of the paper. If you that the typewriter is on earth for one 
will determine upon a point to set this purpose, and one purpose alone; that is to 
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get the work out in the quicke st possible 


Therefore, this artistic arrange 
ment, if it is to be obtained at all, 
be obtained at the first attempt. 
After you have found the center of the 
it is a very easy matter to make your 


manner 
must 


page, 
equal. Do not, 


thinking 


margins approximately 


however, make the mistake of 
that to 


ample . 


move the marginal stops, for ex 
ten spaces from the central point 
will accomplish this. The 


from five 


on each side 
bell on 


to eight spaces before the pointer reaches 
There fore, 


most machines rings at 


the place where the stop is set. 


allowance must be made for this. 


The marginal stops are quite frequentls 


set at “10” and “64,” which gives a well 
balanced appearance to the page. Count 


ing from the left on the scale you will find 
that 
central 
the right 


there are twenty-four spaces to the 
counting to 


thus 


point 4°), ~while 


there are thirty spaces, 


making the allowance of six 
However, this arrangement would 


result if the 


necessary 
spaces, 
not bring about the desired 
paper were not inse rted so that the center 
fell under “S34.” 

If operators, instead of rushing frantic 
ally to the machine and starting feverish 
ly to as they finish taking 


dictation, would look over their notes for 


work AS soon 


a few moments and learn to estimate how 


much space a page of their notes will oc 
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the appearance ol their work would, 
It will be found 
you 


cupy, 
I think, improve greatly. 
that 
to estimate almost exactly how to arrang 


a few days’ practice will train 
your letter, or whatever it may be. 
A great many stenographers, especially 


those who are holding their first positions 


after leaving school, have learned on 
thing, and, contrary to the general rule, 
have evidently learned it well. That is, 


contest rules require the machine to 
SO that the 
spaces in length 


idea so firmly seated in their minds that 


that 


be set writing line is seventy 


They seem to have this 
they can conceive of no circumstances 
which would permit of the machine being 
set differently. Whether an article is fifty 
words in length or five hundred, they still 
run the line clear across the page. 

On looking back over what has been 
written, I find that I have found fault with 
things as they are done, instead of 
discussing artistic typewriting as I started 
out to do. if the few 


tions offered turn out to»be of any help 


many 


However, sugges 
to stenographers the object of this article, 
which is more to attempt to start the op 
erator to thinking for himself, rather than 
to tell him how to do any particular thing, 
will have been attained, and it is perhaps 
better to attain that end at the 
of someone's feelings than not to attain it 


at all. 


ex pense 


System in Transcribing 


N the February magazine, under the 
heading, “System in Transcribing,” 


we made quotations from the sug 


gestions to stenographers formulated by 


the “Office Efficiency Club” of the Ore 
gon Agricultural College, under the direc 


Mr. Clyde Blanchard, 
in office training at the college. 
leaving blank 
taking dicta 
Houston 


tion of instructor 
Comment 
ing on the suggestion for 
after paragraphs in 


tion, Mr. Elmer V. 


Heights, Texas, writes: 


lines 
Chane \ of 


In my opinion it is decidedly unwise to leave 
blank lines between paragraphs, for it breaks 
up the notes in such a way that, in transcrib 


ing, the operator cannot estimate the 
that will be covered on the station rv, and can 
not, therefore, balance thy letter, or other mat 


ter, on the sheet prop rly \n 


space 


operator can 


soon learn just how much of the letter-paper 
1 page of his notes will take, if they are writ 
experience that 


in the compact 


ten consecutively; for it 
little 
ness of the notes 


Mr. Blanchard Ss 


after paragraphs was to allow room for 
interesting to 


Is my 


there is very variation 


reason for the space 
making insertions. It is 
note how Mr. Chaney solves this problem. 
Here 


handling inserts: 


is his description of his method of 


going back at the earliest 
opportunity and writing a heavy “XX” at the 
where the made, 
ibove the line generally, one 18 asked to read 
the notes at and near that point, to get the 
connection, and that provides the opportunity. 
Phen I begin the insert just as though it were 
i new letter, at the where dictation was 
stopped, but begin it with a heavy “XX” and 


I handle inserts by 


point insert is to be just 


point 
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close it with the same sign. This makes three 
of the signs for the one insert. 

If there is another insert between the first 
ind second of these signs, or between the sec 
ond and third, I use “XXX” in the same man- 
ner, to indicate it; and if there is still another, 
“4X”. I have gone up to “5X”. 


Mr. Blanchard also suggested that the 
envelope should be addressed before the 
letter is written. This is a practice that 
is generally followed in offices where the 
correspondence is mailed in envelopes of 
one size. On this point Mr. Chaney raises 


the following question: 


Another question I would bring up is in 
connection with the addressing of the enve- 
lope before writing the letter. In a batch of, 
let us say, fifty letters, how is a stenographer 
to foresee just what kind of an envelope to 
take, without stopping to read the notes in 
advance, just to get a line on the inclosures? 
Many times the operator does not receive the 
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inclosures at the time of dictation, but must 
either prepare them or get them elsewhere. 

Aside from these points, Mr. Chaney 
expresses himself as being in thorough 
agreement with = the recommendations 
made by the Office Efficiency Club of the 
> ae 

To standardize all the movements re 
quired in the work of a stenographer may 
not be possible, but a free discussion of 
the problems presented in the various of 
fices will greatly assist in eliminating 
waste motions and in increasing efficiency. 
The conditions vary in different offices 
and because this is true, we are always 
glad to hear from stenographers who em- 
ploy methods that differ from those de 
scribed in the magazine. Most stenog 
raphers are constantly looking for sug 
gestions to improve their efficiency and 


lighten their labor. 


Eastern Typewriting Championship 
Held at Boston Efficiency Exposition, Boston, April 2, 1914 


HE typewriting contests held at 
T Boston during the recent Efficiency 

Exposition in that city evoked more 
than the ordinary interest because of the 
added factor of machine competition. 
Three different makes of typewriters were 
represented, and in larger proportions 
than ever before. Of the forty contestants 
named in the official list, twenty-three used 
Underwoods, sixteen Remingtons, one 
Roy al. 

Among the surprises of the contestants 
was the return of Miss Rose L. Fritz, who 
exceeded all her previous records, writing 
121 net words in the Professional class. 


Another surprise was the record made by 
Mr. Ehrich after shifting from the Un 
derwood to the Remington. He had used 
the Remington less than six months, hay 
ing written on an Underwood in the Oc 
tober contest with a record of 112 net 
words. He won fifth place in the 
Eastern Professional Championship with 
108 net words. 

In the amateur class the Remington op 
erators came in for third and fourth places 

Mr. Harold H. Smith writing 112 net 
words, the world’s championship record in 
1911, and Mr. Parker C. Woodson, 105 


net words. 


Tabulated Results 


Eastern Professional Championship (One Hour) 


Name Mech. 
Margaret B. Owen...... eet U 
Rose L. Fritz eee : U 
Emil Trefzger 5 ieee ham U 
Gus R. Trefzger U 


Thomas J. Ehrich... ; . Rem. 


Eastern Amateur Championship (Thirty Minutes) 
(The first eighteen contestants are given) 


Name Mech. 
Bessie Friedman ‘ U 
Rose Bloom , U 
Wm. F. Oswald U 


Net 

Grose. Krrors Penalty. Net. Per Min. 
7807 73 s65 7442 124 
7701 90 150 7251 121 
7628 Oj 180) 7148 119 
7557 120 600 6957 116 
7391 185 925 6466 108 
Net 

(/roas. Krrors Penalty Net Per Min. 
sS91 16 ba 3H 1 127 
3701 1 205 5496 117 
3697 +4 220 M477 116 
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Net 
Vame Uch. Cross. Errors. Penalty Net. Per Min. 
Harold H. Smith Rem 3489 27 135 3354 112 
Parker ( W oodson Rem. 3622 93 465 S157 105 
George Gaskill U 3360 9 245 3115 104 
Ernest G. Wiese Rem 3496 86 430 3666 102 
Martha Dunn I 3349 67 335 3014 100 
Leslie W. Berdan l 3357 74 370 2987 100 
Anna Gold Rem 3152 67 335 2817 94 
Jessica I Johnston U 2981 45 225 2756 92 
Martha M. Bartlette Rem 2981 50 250 2731 91 
Pauline Fritz I 2858 is 240 2618 87 
I H W eisenberger l 2850 55 275 2575 SO 
Sarah Rosenberg l 2569 l ,) 2564 85 
Sarah H. Kunitz U 31387 143 715 2422 81 
Wm. T. Lees, Jr Rem. 2722 115 575 2147 72 
Agnes C. Gartland Rem. 2211 25 125 2086 70 
Eastern Novice Championship (Fifteen Minutes) 
(Only the first five contestants are given) Net 
Name Mech. Gross. Errors. Penalty Net Per Min 

George Hossfeld U 1209 18 90 1119 75 
Josephine Carty { 1253 51 255 998 67 
John Campbell U 1136 37 105 951 63 
Mabel Quick Rem. 962 10 50 912 61 
Ella Donahue Rem. 987 37 185 802 53 


Typewriting “fans will watch with in the early summer; at Chicago in Sep 
eagerness the coming contests scheduled tember; and at New York for the Inter 
for 1914, in which it is believed the same national Championship in October. The 
operators will continue their struggle for interest and excitement will be as great 
supremacy. They meet again at Toronto’ as that aroused by a world series in base 
the last week of April; at Salt Lake City _ ball. 


COO 
The G.S. A. Convention 


An Inspiring Message from Miss Cook United States, come in contact with the 
fountain-head of the system they teach, 
and are inspired by the talks and actual 


Fettow TreacHuers: 

The time is rapidly approaching for the 
annual convention of the Gregg Shorthand 
Association, to be held in Chicago, one 
of the best summer resorts, with its lake 


experiences of leaders in the profession. 
One cannot be a successful, up-to-date 
teacher and expect to grow wholly from 
and numerous parks. within one’s own narrow sphere. Here 

To those who have availed themselves of 
the privilege of attending former meet- 


we may gain a wider knowledge, a keener 
perception, and learn to appreciate our 


ings, it will be necessary only to say a_ fellow-workers, to listen to them and to 


word as a reminder to them that the time share and divide the laurels. 
is at hand, and they will get into line. Let us broaden out by contact with our 


But to those who have never attended any fellows, and join the ranks of a large army 


of the conventions, we wish to say just a of earnest workers in a field which offers 


greater opportunities than any other teach 
ing field. The last word of instruction and 
advice to students is often said by the 
commercial teacher, and let us prepare 
ourselves to make that last word the best 


word. 

It is the assembling in one place of 
those of the same faith to draw from the 
perfect reservoir of enthusiasm a fresh 
stock for the next year. It is a good place 


to air your troubles, exploit your theories, possible. 


meet old friends and make new ones. Come with us and we will do you 


Those in attendance at this, the great- good.” Hattie L. Cook, 
est gathering of shorthand writers in the Second Vice-President, G. S. A. 
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Conducted by Alice M. Hunter, 6 North Michigan Avenue, Chicago, to whom 
all communications relating to this department should be addressed Answers 
to the questions im this issue must be in our hands by June 15, and 
will be published in the July number 
An award of 50c. is given each month for the best answer re 


ceived on each question: twenty-five cents each for 
all other contributions published . 
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Thrift as an Element of Stenographic Success 


HE New Bedford Standard com- 
ments on the general acceptation of 
the importance of the elimination of 

waste in large enterprises and the disre- 
gard of this same thing in small matters. 

Reducing operating expenses by eliminating 
waste is only a rational procedure; and yet 
the cultivation of that carefulness of habit 
that leads to an unconscious conservation of 
supplies is all too little engaged in, in the 
affairs of the individual, while evidence on every 
side points to an indifference in the matter 
of small economies as applied to others’ ex- 
penses that is painfully suggestive of a natural 
human tendency to carelessness and extrava- 
gance. Teachers complain of the spirit of 
prodigality of youth in school; business finds 
its workers almost equally heedless as to the 
cost of waste. 

To bring this general statement to a 
concrete example, the experience of the 
Baltimore & Ohio Railroad is cited as an 
instance of how the waste of little things 
by many people makes a big item in the 
course of a year’s business. 

The estimate of the Baltimore & Ohio Rail- 
road that the elimination of waste in the use 
of paper, pens, pencils and so forth, on the 
part of the heads of departments, clerks, agents, 
and other employees in the two thousand offices 
of the system could easily result in a saving of 
thirty thousand dollars in the course of a year 
is probably not overestimated. The average 
saving per office asked for is only fifteen dol- 
lars, and yet, in the immensity of the business, 
the sum total would be well worth striving for. 
The lesser proportionate saving possible 
hrough carefulness in the smaller business 
concerns of any community would be equally 
worth while, rendering a percentage of reduced 
expense that would correspond to increased 
earning, under the old rule that a penny saved 
is a penny earned, 


Right here is where every stenog- 
rapher can apply for himself the prin- 
ciples of rightful economy—not nerve- 
racking stinginess, but just plain common- 
sense saving. 


Heeding economy in the use of paper, hang- 
ing on to a pen while there is good in it, get- 
ting the most out of a pencil, curbing reckless- 
ness with ink and blotters and typewriter 
ribbon, with pins and elastic bands, and put- 
ting mentally a worth-while value upon every 
item of desk equipment, may seem like small 
business to folks to whom lavishness stands 
for success and prosperity. But it is just the 
opposite of lavishness, when lavishness is un- 
called for and so becomes waste, that success 
and prosperity are built upon. Economy in 
the use of supplies is getting the most possible 
for the money. Sensible people will do that for 
themselves; and if they do not do it for their 
employers they are neither sensible nor con- 
siderate. 


In a recent issue of Printer’s Ink, A. C. 
Ernst writes of what he is pleased to call 
the “mystery and bugaboo” which so often 
surround that overworked term “effi- 
ciency.” 

We measure the degree of efficiency by the 
inefficiencies—-never trying to determine the 
efficiency of an individual by his positive qual- 
ities, but rather by his negative qualities. 
There are fundamental laws that govern in 
“business, as there are fundamental laws in 
every science, and we gauge the individual or 
the organization by its strict adherence to these 
laws in their modern and most progressive in- 
terpretation in all instances. 

I consider the efficiency of an individual by 
the surplus of positives over the negatives. 

Every organization and individual is born 
under a handicap and the measure of indi- 
vidual worth is determined by their success 
in overcoming these handicaps. 


After all, efficiency is only another word 
for common sense. If the average em- 
ployee will but apply to his employer's 
business the same principles which he 
uses in managing his own affairs the re 
sults will be quite satisfactory, and in 
many cases a marked contrast to present 
conditions. Many a girl shows wonder- 
fully good judgment and taste in manag- 
ing her small salary and getting the most 
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Isn't it 


increasing 


strange 
that 


salary by using equal care and thought in 


for every penny spent 


that she never thinks of 


getting the most out of the supplies and 


equipment pl vwced at her disposal during 
office hours ? 

A New Position and How to Get It 

17 I am at present holding a position as 
tenographer, but I have many other duties. 
In fact, | am the only clerk in the office besides 
the employe rs I want to make a change to a 
better firm I do not want to leave my position 
until I obtain such a situation, and as em 
ployment companies usually furnish positions 
that must be filled immediately, I would like 


to ask your readers to give their opinion as to 
whether or not it would be good policy to give 
d 1y’s notice on 
Would I re 
this 


readers of the Gre 99 


my present employer only one 
inother position. 


having secured 


ceive an unfavorable recommendation on 
weount? Can anv of the 


Writer give a course to pursue? 
The 


bureau is one source suggested by Mrs. J. 


service ot a re liable employ ment 


Jone Be. Greet nville . Te XAS. 


Everett 

You might be ’ 
bureau in this way, and avoid undesirable cir 
your present em 


located by an employment 


cumstances coming up with 
ployer As soon as you receive notification of 
a prospective position, interview the new em 
ployer, and if you are satisfactory to him in 
frankly state the conditions under 
change, and ask him 


your coming 


every way, 
making a 
to wait on 


which you are 
if he cannot 
for a few days, 


irrange 
until your old employer secures 
Most 


themselves 


the services of some on else. business 


men are willing to inconvenience 


for a few d Vs in ord to secure a really good 
stenographer ' 

Then take the matter up with the old firm, 
stating the true facts Volunteer 
to remain with them a few days, until they get 
another assistant It will be a much below 


the average man to whom your recital will not 


in the case, 


appeal I think you will find your old em 
plover wishing you well, and understanding 
how vou would want to better your condition. 
If he is not broad enough to take the right 
view of the situation, it does not matter if 
vou do lose his recommendation, as all the 
other business men in the town probably know 
him as he really is Business men seem to 


lav less stress on recommendations every day 


they want to see what the stenographer is 
ible to ck not to he told They trust to their 
judgment of appearances in making their se 
lection of applicants. 

The employment bureau will comprehend 
your situation, and will not demand a recom 
mendation Pass their examination if they 
want you to, and be glad to get a new posi- 


tion strictly upon your merit 
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Another method of getting in line for 
a better position advocated by Mrs. Jones 
is the use of a circular letter. 

better 
vddress 


\ good way to obtain something 
without the assistance of any 
letters of application to the different 
in your city by think you 
like to be employed, telling them you have a 
position at present, but simply want to better 
frequently anticipate 
glad to con 


one 1s to 
concerns 


whom you would 


condition. Firms 
vacancies In the ir 
tract beforehand with some one to fill the place 
In this your 


present employer plenty of 


your 
force, and are 
way, you would be able to give 
time to secure the 


some one else for your position. 


services ot 
Mr. Carl A. Springfield, IIl., 


discusses this problem further. He, too, 
circular letter and has found 


I Alric \ o 


has used the 
it effective. 

If your employer takes such a one sided view 
of the affairs of this life as to debase himself 
unfavorable recommendation 
simply protect 
leave him on short notice, the sooner you leave 
him the better. If you are really capable you 
need have no fear of not securing the position 


by giving you an 


because to vourself you had to 


you are trying to get. Of course, it is always 
better to trouble, but sometimes it is 


impossible. 


avoid 


The plan that I would suggest ind it is 
one that I have tried and know to be practical 
is to inform your employer that you are 


1 certain time, 
two weeks or longer if Then take 
the city directory and make a list of the firms 
that vou think you would like to work for and 
letter, stating 
position, 


going to leave him at the end of 


you desire 


write each of them a personal 


why vou desire to make a change of 


that your present employer is aware of the 
fact that you are making application and that 
he will recommend you I would not send out 


same day, but would wait 


a reply to 


ill these letters the 
a few days until I had time to get 


the first ones sent out before sending out any 
more 

Of course, it might be that your time would 
expire and you would find yourself without 


a position, in which case you could probably 
get extra work to do through the aid of the 
typewriter offices until you secured a perma 
nent position. On the other hand, you might 
be requested to take a suddenly 
some day before your time of notification was 
up, but in that case your present employer 
would have had some notice and would not feel 
about it and the man who was em- 
ploying you, having insisted that vou 
immediately, would not listen to any objection 
on the short 


notice. 


position very 


so vexed 
leave 


ground of your leaving on too 


{ . , 


‘**The Reverend”’ or ‘‘Reverend”’ 


19 I am told that a stenographer was told 
by a clergyman that in addressing envelopes 
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to clergymen, the word “The” should always 
be placed before “Reverend,” thus: “The Rev- 
erend John Smith,” and not be simply “Rever- 
end.” (or “Rev.”) John Smith. 

I told the stenographer that the requirement 
to prefix “The” was in my judgment wrong 
He said that the requirement was “imperative,” 
however. 

Now your subscribers are doubtless numerous 
among private secretaries of clergymen, schol- 
ars, literati. Can you get their views as to 
customary usage in this matter? 


From “The Reverend” Henry C. 
Staunton, Rector, Church of the Good 
Shepherd, Binghamton, N. Y., comes the 
following: 

rhe proper form of a clergyman’s title in 
the Catholic Church (Episcopal or Roman) 
is The Reverend Blank. The etiquette of 
this is not adhered to very closely in the 
Protestant bodies, which often use simply 
Reverend, or even Rev. It is regarded in the 
former bodies, however, as a matter of 
courtesy among clergymen writing to each 
other to use the full title. The word “Rev- 
erend” is an adjective, and so differs from other 
prefixes in this respect, others being nouns. The 
same usage obtains in England with regard to 
the title “Honorable.” 

You will probably not receive a unanimous 
verdict upon this question by reason of the 
above alluded to difference of etiquette between 
the Protestant denominations and the historic 
churches. The latter always employ the longer 
form; the former differ, or have no set rule. 


Miss Nola Houdlette, Lewiston, Maine, 
is in favor of using the article before the 
title, but emphasizes the importance of 
writing the title in full when the article is 
so used. The abbreviation “Rev,” is, ac 
cording to Miss Houdlette’s authority, in 
correctly used in connection with the 
article “the.” 

According to the dictates of good usage, 
there are two titles which should always be 
preceded by “the” and never be followed imme- 
diately by a surname. These are “Reverend” 
ind “Honorable.” Reverend Amos Carter and 
The Reverend Carter are classed as vulgar, in- 
elegant and objectionable by a very good au- 
thority on the use of the English language. 
These titles are also strictly excluded from 
the list of those which it is permissible to 
abbreviate, namely, Mr., Mrs., Messrs., and 
Dr. Accordingly it is permissible to write 
The Reverend Dr. Carter, The Reverend Mr. 
Carter, or The Reverend Amos Carter, but 
never The Rev. Dr. Carter, The Rev. Mr. 
Carter, ete. 

I find that the rule in regard to the article 
is very little emphasized in text-books and 
other treatises dealing with letter writing. In 
fact no mention of the point is made in some 
very good and complete works. It is un- 


doubtedly true, however, that the best taste 
requires that it be used since it gives a certain 
balance and completeness to the title and a 
sense of dignity which shows our appreciation 
of the position held by the person addressed 


Mr. W. P. Potter, High School, Iron 
Mountain, Michigan, makes a distinction 
between the use of the article in an ad 
dress and in a salutation: 

Mrs. Josephine Turck Baker says: 

While the article the is used at the close of 
the letter and superscription (address on the 
envelope), it is not generally employed in the 
salutation, thus: 

The Reverend James Long, 
Chicago, Ill 

While she does not say that it must be used, 
the reader will infer that it should be used, and 
that it is correct to use the article the before 
Reverend in addressing envelopes to clergymen. 

Pa 
Se 
Typewriting Dexterity and How to 
Acquire It 

20, I have ever since taking up stenography 
found typewriting very difficult. I constantly 
kept in mind “What was worth doing at all 
was worth doing well” and never gave a thought 
to speed. I have now been working about five 
years and don’t appear to be gaining any speed. 
I notice girls on every hand that are much 
faster operators than I getting less money, and 
it is beginning to bother my conscience. I feel 
like one of those individuals that is getting 
more than he is worth. 

Can any one suggest a sure, quick way of get- 
ting up speed? 

It is indeed true that there is no royal 
road to typewriting speed. The only solu 
tion is practice and yet more practice. 
Nothing can take the place of hard work. 
A well directed plan of study is fundamen 
tal. Regular practice is absolutely essen 
tial. These would seem to be statements 
too self-evident to bear repetition, and yet 
scarcely a week passes in which we do 
not receive letters from discouraged ste- 
nographers—many of them with several 
years’ experience—who have seen others 
younger in both years and experience pro- 


moted more rapidly than they. Every- 
body naturally wants to get on. The de- 
sire is instinctive. Promotion is sought 


for not only because it means more money, 
but because it means more responsibility 
and an added interest in one’s daily work. 
It is characteristic of our readers that they 
have learned to look for the cause of their 
failure in themselves, and that they realize 
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the necessity for speed and accuracy in I will suggest ist few things along th 
. Ma ‘Wha, ine of practice that | greatly helped me to 

shorthand and type Ww riting aS the founda ré ich the pl ict VT re I imi fairly well satisfied 


tion tor stenographic work. 


They 


success in 


understand that while other things 


count and make for or against promotion, 
their skill in taking dictation and using a 
machine is the real test—the foundation 
of their profe ssion For this right atti 


tude we are indeed glad, for it means that 
the first step has already been taken. 
The 


must begin at the 


would become 
bottom 
bad 
placed by right ones 


Rational 


typist who expert 

There are un 
habits to be re 
Take a 


and begin at the 


questionably many 
copy ot 


T'y pe writing 


very first lesson Go back to your school 
days. Write each lesson through accord 
ing to the directions in the text Watch 


there are no 


every little point Be sure 
lost motions in little things. Turn to th 


December Gregaq Writer and read 
what Mr. SoRelle has to say of “The Com 
Value of Word and Sentence Ex 

Make the there given a 
part of your daily program. Above all, 
be sure that you have a daily program and 
that with it. 
Decide just how much time you can give 
to this practice and then hold yourself to 
it. That 

The solution suggested by an experi 
successful teacher, Mr. ¢ V. 

Auburn, N. Y., emphasizes 


what we have just said: 


again 


parative 


ercises.” drills 


you let nothing interfere 


is the big thing. 


enced and 


Clippinger, 


The difficulty of gaining more speed on the 
typewriter that this young lady experiences is 
a difficulty that comes to a great many young 
people, and I believe that every one experi 


ences this difficulty sooner or later in his type 


recognize our failing much 


writing career We 
too, when we compare our speed with 
superior to us 
many this 
give up all hope and make 
beyond the point 


sooner, 
that of 
The trouble 
point is that they 
no systematic effort to get 
anchored 


some one else who is 


with so who get to 


where they seem to be 


One must also remember that speed on the 
typewriter comes much easier to some than 
to others, and for these people it takes just 
that much more persistent and systematic 
practice But when one gets to this point 
the question always arises, as has been sug 
gested, how can I get more speed? How can 


I get beyond the point where I seem to be at 
a perfect standstill? I have found by experi 


ence extending through a number of years, that 


any one who goes about it in the right way, 
and who is really determined in the matter, 
can by systematic and persistent practice ac 


quire a speed that is very satisfactory 


work on the machine First, I would 
the alphabet till it can be run off 
fifteen or more 
minute, then I would take a few 


‘A quick brown 


with my 
practice 
with regularity, at the rate of 
times per 


’ 
ilphabetic sentences, uc! 


fox jumps over the dog which is fast 
isleep,” or “A quick movement of the enemy 
would jeopardize six gunboats.” and practice 
these until they can be written six or seven 
times per minute Continue the practice of 
easy sentences of various kinds until they can 


be written accurat the rate of sixty words 


per minute 


I would thet take me selection of solid 
matter containing about 210 words and try to 
write it accurats I even minutes, then re 
duce the time to ! tes and then to five 
I would also in connection with this do a lot 
of practice on word words having hard 
or peculiar combination The list given in 
the March Greagq Write) 1 good one W rite 
these words till the can be written with 
speed ry to write each word till it can be 
written at the rate of thirty times a minut 
with absolute accuracy 

Keep up ad tice of this kind and the 
result ire sure to come But you must re 


member that practice done in a half-hearted, 


dreamy, or haphazard manner will avail but 


little. There must be a tenacity of purpose, a 
regularity of practice and an everlasting stick 


ing to it until the roa re ached 


A Special Announcement 


Question 21 in regard to the 
tion and opportunil es for secretarial work 


prepara 


further discussion. 
work 


is being held over for 
Different phases of this 
brought up at various 
with the different 
Greqq Writer. 


have been 


times in connection 


departments of the 


21 I am a young lady stenographer with a 
high school education and about a year’s ex 
perience with a lumber company I am think 
ing about taking up secretarial work Will 
some one give h opinion as to the advan 
tages of a secretarial position, the approximate 


cost and length of time required in fitting one 
work, and the 


training 


for such best wav to secure the 


required 

The 
from one of the 
ject that have 
“Just I become 
secretary” is so common that we 
discuss it fully for the he lp of many read 


question as printed is a quotation 
letters on this sub 


The 


a privat 


many 
reached us recently. 


query how may 


want to 


ers who have learned to depend on this 


department for guidance We shall be 
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particularly anxious to hear from thos« 
holding secretarial positions. Just what 
is your daily program? How did you s 
cure your position? What special prepara 
tion have you had? If you were selected 
from among a number of candidates, what 
was the reason for your selection? For 
the best article on secretarial work with 
the idea in mind of helping those who want 
to go into this field we are offering a spe 
cial cash prize of $2.00. 


Referred for Answer 


26. I have often wished for the opportunity 
to see more of our own country or to visit 
other countries, and the article in the February 
Greaq Writer, “The American Girl Stenog 


rapher Abroad,” has opened up a new line of 
thought on this subject 


How may such a position be obtained? Is it 
necessary to have a speaking knowledge of 
foreign languages? What are the chances for 
i girl to travel, or to see things if she is alone 
in a foreign country? Are there positions 


where she would have the time off necessary 
for her to see much of the country in which 
she is working? I should like to have some 
idea as to the advantages to be gained by such 
i position 


27. Il am a young man stenographer, sixteen 
vears of age, and am desirous of enrolling in 
the United States navy as stenographer, but I 
do not know what opportunities one would 


have in following this course Would some of 
the readers kindly give me their suggestions, 


ind advice as to what is to be gained, and 
what .possibilities there are for advancement 
for one who would do his utmost to work up 
the ladder of success? I will appreciate any 
and all suggestions 

28 I live in a small town where there is 
no shorthand reporting to do. However, I have 
been trying to follow our minister in his ser 
mons, and now find myself able to get out a 
verbatim report. He speaks about 3,500 words 
in thirty minutes 

(1) Dees this indicate that I have sufficient 
speed for a “court and convention reporter”? 

(2) How shall I learn the technical points 
of reporting work? 1 have never been in a 
court room in my life 

(3) Would it pay me to take up reporting? 
thousand dollars a year. 


I now make 


29. In writing checks for amounts less than 
one dollar, which of these two forms is correct 
or to be preferred: “No and 75/100 Dollars,” 
or “Seventy-five Cents,” crossing out the print 
ed word, “Dollars”? One of the members of 
the firm for which I work prefers the latter 
form, while the other thinks the former is 
correct. Person lly, I prefer the latter. Am 
I right? 


Preliminary Program of the G. S. A. Convention 
Chicago, August 10-14, 1914 


Monday Morning, Ten O'clock 


Registration at Gregg School. 


Monday Afternoon, Two O'clock 
Address of Welcome. 
Re sponse to Address of Welcome. 
President's Address. 
Appointment of Committees. 
Announcements. 

Monday Evening, Eight O'clock 
Re ception at Hotel He adquarte rs. 


Tuesday Morning 
Teachers’ Contest, nine o'clock. 
Tuesday Afternoon 
Open. 
Wednesday Morning, Ten O'clock 


Report of Committee on High School 
Course. J. Evan Armstrong, University of 
California, Chairman. 


General discussion of this report will 
touch upon every phase of commercial 
education in the high school. 

The High School Student at Gradua 
tion. Carl T. Wise, State Normal School, 
Whitewater, Wisconsin. 

High School Question Box. 


Thursday Morning, Ten O'clock 

Plan of the day’s work in the shorthand 
and typewriting departments. 

(It would facilitate matters if every 
teacher would bring to the convention an 
outline of what is done in the different 
periods of the day.) 

The Next Step Forward. A practical 
plan for the advancement of the profes 


John R. 


sion of shorthand teaching. 
Gregg. 

Report of Committee on Revision of 
Constitution and By-laws. H. A. Hagar, 
Chairman, Chicago, III. 














s()Q THE 
(We are authorized to say that this re 
will be of 
portance to all 
plan for the 


port great interest and im 


teachers, because it will 


embody a holding of ex 
aminations and granting of certificates by 
a Board of that 
a distinction to be made between experi 
If this 
and 


Examiners will enable 
enced and inexperienced teachers. 
report is adopted by the convention 
a Board elected, the first examination will 
be held on Saturday 


following the close 


of the convention. ) 


Private School Question Box. 
Round Table Discussion: 
Thursday Afternoon 
The Value of Contests in the School 


room in Stimulating Students to Better 
Work in Shorthand and Typewriting. 


The Par Value of Shorthand. Fred 
erick J. Rose, Court Re porter, Chicago. 

Round Table Discussion: 

What I have done to increase my ac 


quaintance with business men and how it 


has helped my students. 


A Big Increase 


WING to the big increase in sub 
scriptions recently, it has been im 
possible for a month to supply 


the February 
March magazines to meet the demand for 


copies of January, and 
these issues. 

We are “absolutely cleaned out” of all 
three numbers, and although a much larger 
number of April magazines was ordered, 
less than a thousand of that issue 
If you want the April 


there are 
on hand now. 


send for it 


issue, immediately. If you 
delay, your order will probably reach us 
too late. 

Perhaps you were disappointed in not 
receiving the first three issues of 1914, 


because you wanted particularly the ex 
ercises on the Manual lessons given in the 
The first 
of these exercises, covering the points in 


Learner's Department. series 
theory from Lesson 1 to the Vocabulary, 
was given in the September, October, No 
De ct mber These 
stock sup 
at the re gular single copy 


vember and numbers. 


copies are still in and can be 
plied to you 


rate. 
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working students to ca 


My plan of 


pacity. 


Friday Morning, Ten O'clock 
What I teach 
and typewriting if I were a teacher. 
Address by Mr. Gregg. 
Shorthand and Typewriting Demonstra 


would besides shorthand 


tions. 
Question Box. 
Report of Resolutions Committee. 
Report of 
Address. 


Committee on President's 


Friday Afternoon, Two O'clock 


Developing enthusiasm in 
(a) Theory Class. 
(b) 
(Cc) Advanced 


Review Class. 


Class. 

Report of Secret ry Treasurer. 
Selection of the 
Election of officers 


next place of meeting. 


Adjournment. 


To keep your file of magazines complete, 
watch for the notice of expiration of your 
subscription (a renewal slip will be in 
cluded in the copy previous to expiration, 
and the last number due you will be mailed 
in a green wrapper), and renew early. 
You then be 

If your copy is lost in the mails, report 
later than the first 


will sure of the next issue. 


your complaint not 


of the month following its publication. 
Duplicates cannot be furnished after that 
date. 


» 


Good Words—from Afar Off 


I have been a subscriber to the magazine 
for the past two years and (though the 
magazine has always been good) I cannot 
refrain from commenting on the improve 
ment made during that time. The Writer 
is an inspiration to me in my work and I 
always look forward to its delivery with 
delight.— Herbert Whittingham, Marybor 


ough, Queensland, Australia. 


OO? 


Are you a member of the G. S, A.? 
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Names of Parties 


S important as any other phase of 
the court reporter's duties is the 
proper assignment of names to the 
parties litigant. You would not want to 
call a petitioner a complainant any more 
than you would want to call an ob- 
jector a defendant, although it would 
not be so serious even to do that as 
it would be to call a plaintiff a com- 
plainant. The stenographer must not have 
the idea that every one who brings a suit 
is a plaintiff and every one who defends 
is a defendant. It is true these terms ap- 
ply respectively to the party bringing the 
suit and the party defending, but for dif- 
ferent causes of action different names are 
used. These different names assigned to the 
parties convey more accurately the nature 
of the suit. For instance, in a chancery 
suit the document on which the suit is 
based is called a bill of complaint, and 
the sponsor for the document is called the 
complainant. In a suit at law the party 
bringing the action files a praecipe or 
statement of claim and is called a plain- 
tiff. A divorce proeeeding, for instance, 
would be a chancery matter and the 
party seeking the divorce is called a com- 
plainant, and the opposing party is called 
the defendant. 
Nature of Action Determines Name 
These are the names applied when the 
cause of action is submitted to the Court 
or to the Court and a jury for a determina- 
tion of the merits according to the law and 
the evidence. Of course, that is true of 
any case, perhaps, but where, for instance, 
a petition is filed asking for certain privi- 
leges the full merits of the case may not 


be gone into. To illustrate, a party may 


ask for an injunction restraining some 


other party from doing certain things. The 
Court may grant the injunction pending 
the hearing of the merits of the case. In 
such case, the party who asks the Court 
to do something is called a petitioner, and 
the party responding is usually called a 
defendant, although he may be called an 
objector, respondent or other name ac- 
cording to the nature of the petition. 
Get Name From Pleadings 

These are just general suggestions 
which may lead stenographers to investi- 
gate the subject sufficiently on their own 
account to make their records correct. It 
is just a little point—but in a sense a very 
big point—that should not be overlooked. 
In case the stenographer cannot tell frem 
the nature of the proceeding what the 
parties should be called he may easily se- 
cure that information by referring to the 
files in the case. 

Names of Parties Change 

In passing it may be of interest to know 
that the names of the parties change in 
the higher courts. If a straight appeal is 
taken from a decision in the lower court, 
the party taking the case to the higher 
court, or Appellate Court, is called the 
appellant and the defendant there is called 
the appellee. In other words, in a case 
where James Henry Brown sues Henry 
Lane Smith in the lower court on a con- 
tract, Brown is called the plaintiff and 
Smith is the defendant. If Brown ob- 
tains a verdict in the lower court he is 
perfectly satisfied and doesn’t care to ap- 
peal. Smith might want to appeal the 
case, and in that event he would be called 
the appellant in the higher court and 
Brown the appellee. On the contrary, if 
Brown lost his case in the lower court and 
decided to take it “up,” as it is usually 
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A Street Railway Case—VIII 


(For key, see 





room, Brown be 
Smith the ap 
taken up on a 


referred to in the court 
appellant and 
pellee. If the 


writ of error one party is called the plain 


comes the 


matter is 


tiff in error and the other party the de 
fendant in error. Thus you will see from 
the names of the parties something of th 
may be known. 


nature of the action 


Names Should Be Known Early 


first things to 


a record is what 


Of course, one of the 


determine in writing up 








page 513.) 





to call the You will remember 
on the first page of the record we have been 
tith 


name of the party bringing the action and 


partie Ss 


discussing, the page, we showed the 
underneath stated whether he was plaintiff, 
The of the party 
defending. On the same page we also have 


and so on. same is true 


to show who appears for the respective 


parties, again name to them 


assigning a 
When you put on the witnesses you have 
called, 


when exhibits are introduced you have to 


to show by whom they are and 








THE GREGG 
show by whom introduced. So you see 
this matter has to be settled in the be 


ginning. 
Terms Defined 


Complainant. The party suing in equity 
answering to the plaintiff at common law. 
A plaintiff in 
called. 


Defendant. 


a suit in chancery is so 


A person required to make 


answer in an action or suit opposed to 
plaintiff. 
Informer. A person who informs or 


prefers an accusation against another 
whom he suspects of the violation of some 
pe nal statute. 

Information. An accusation in the na 
ture of an indictment, from which it dif 
fers only in being presented by a compe 
tent public officer on his oath of office, in 
stead of a grand jury on their oath. 
Nature of a Quo 


against the 


Information in the 
Warranto. A_ proceeding 
usurping of a franchise or office. 

Co-defendant. One defendant 
with one or more others. 


who is 


This is allowed 


cause of action 


Cross-complainant. 
when a defendant 
against a co-defendant or a person not a 
party to the action and affecting the sub- 
ject matter of the action. The only real 
difference between a complainant and a 
cross-complainant is that the first is filed 
by the plaintiff and the second by the de 
fendant. Both contain a statement of the 
facts and each demands affirmative relief 


has a 


upon the facts stated. 

Orator: In chancery practice, the party 
who files a bill. Oratrix is used of a fe 
plaintiff. Plaintiff and petitioner 
are now customarily used. 

Relator. A private person at whose re- 
lation or in whose behalf the attorney gen- 
eral information in the nature 
of a quo warranto to be filed. 

Proponent. The propounder of a thing. 
Often will for 
probate. 

Every one has heard of the term “The 
People.” It also has a definite meaning. 
The legislature passes certain bills and 
when signed by the Governor, or by other 
means provided in the constitution, they 
To enforce the obligations 


allows an 


used of one who offers a 


become law S. 


of these laws action is brought in the name 
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of the pe ople of the state, for instance, the 
people of the State of Illinois. When a 
city ordinance is violated the city prose 
cutes and when a federal 
lated the government prosecutes. 
as soon as you know that an ordinance has 
been violated you will know that the prose 
cution is being carried on in the name of 
the city or village, and the title of the 
case would be “City of Chicago versus 
Henry Smith,” or “Village of Maywood 
versus Henry Smith.” If it is a violation 
of the statute of the state 
know that the title of the case 
“The People of the State of Illinois versus 
Henry Smith’; and if a violation of a 
federal statute the title would be “The 
United States versus Henry Smith.” 


statute is vio 
Hence, 


then you will 


would be 


Names of Courts Differ 


I have not used the names of courts in 
this article where I could avoid it, be 
cause what we call our Circuit or Superior 
Court in Cook County may be called the 
Court of Common Pleas in Ohio, or the 
Supreme Court in some other states. The 
work formerly conducted by Police Magis 
trates in Chicago is now handled by the 
Municipal Court of Chicago, so very little 
can be said about the names of courts that 
would apply generally. 


COC? 
The List of Reporters 


ORE additions for the list of Gregg 

Reporters have been received this 

month, and we have also learned 
of a new appointment for one of our old 
friends. Mr. Hermann F. Post is now re 
porter for State's Attorney Maclay Hoyne, 
at the Cook County headquarters in Chi 
cago. His work involves the taking of 
testimony in cases tried by the Criminal 
Court. 

The recent additions are: 

Maude Courtney, Official County Court Re- 
porter for Bryan County, Durant, Okla. 

E. L. Little, County Stenographer of Hughes 
County, Holdenville, Okla. 

E. L. MeClintock, Official Reporter for the 
28th Judicial Circuit Court (Cape Girardeau, 
Scott, Mississippi, New Madrid Pemiscot 
Counties), Cape Girardeau, Mo. 

Raymond P. White, Court and Convention 
Reporter, 524 National Life Bldg., Chicago. 

Fmil M. Winter, Reporter for the Railroad 
Wisconsin, Madison, Wis. 


Commission of 
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Some Court Reporting Phrases 


I do not deny , 
I did say 

I did see 

I would not be sure 


went upstairs 


went down 


went downstairs 


went there 


went up 


have no doubt 


I think they were 
. <4 
I can’t remember 
I can’t be certain id 
I was coming 
i 
I was going ° 
I was getting 
I may have been A 
I told him 
> . ~~ 
I said to him 
of my own knowl ‘ 
edge é 
. Ps 
of my own persona! 
knowledge 
“ 
© 


my recollection 
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to the best of my 
ability 


to the best of my 
knowledge 


to the best of my 
knowledge and 
belief 


great deal 


at what speed 
at what rate of 
speed 


at any time 


such a time 


—_ 


length 


at or near 


as much as 


as there has been 


is soon as possible 


any time 


iny other time 


another time 


about which you 
are 


by this time 


can there be 


cannot be said 


car track 


cannot say 


can’t be sure 


common-sense 


common law 


common carrier 


co-defendant 


considering your 


consulting your 


day or two 


day or so 


eight or nine 


eight o'clock 


four or five 


five or six 


grand jury 


human body 


human being 


if there be 


in which you have 


in which direction 


long since 


master and servant 


no other 
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In writing us about his appointment, Mr. 
Little says: 

I was appointed the first of this year, and 
my duties are to report all cases tried in the 
County Court, including criminal, civil and 
probate. I began the study of shorthand about 
ten years ago in Massey Business College at 
Houston, Texas. For about five years after 
leaving school I did stenographic work and 
then accepted other employment for nearly the 
same length of time. During the latter part 
of 19138 I decided to take up shorthand work 
again, and accepted the appointment of County 
Stenographer the first of the present year. 


We hope to hear further from all these 
reporters and any others whose work 
brings them into the reporting ranks. 


a 
sae 


Key to Reporting Plate 


Q. On what line were you running then? 

\. Ashland Avenue. 

Q. And do you remember this accident to 
the plaintiff? 

\. How is that? 

Q. Do you remember this accident when 
this lady got hurt? 

\. I remember it. 

Q. Who was your motorman that night? 

\. Berkson. 

q) And that was a pay-as-you-enter car 


xy wh 
VC 


you were on, is that right? A. A pay-as-you- 
enter. 

Q. Where were you standing at the time 
this accident happened? 

A. On the rear platform. 

@. And where on the rear platform? A. 
Right where I am supposed to stand 

«). There is a door on both sides, is there? 
A. Yes, sir; both sides. 

Q. You were in between the doors? A. 
Yes, sir. 

@. When did you first notice this young 
lady that got hurt? 

A. After she had fallen off. 

Q. What is the first thing? Where was 
she when you first saw her? A. On the west 
side of the car in the long seat. 

Q. When she came out on the rear platform, 
did you see her? 

A. I saw her when she was going down. 
She came out so quick I couldn't catch her. 

Q. Did you try to catch her? A. I tried 
to catch her. I grabbed her by the sleeve, but 
she slipped out of my hand and went down. 

Q. To the ground? A. Went down to the 
ground, yes. 

Q. What was the car doing at the time she 
stepped off the car? A. How was it going? 

q. Yes. <A. Maybe nine miles an hour, 
nine or ten 

Q. And what did you do when she stepped 
off? <A. I gave him three bells. 

Q. When she stepped off the car, about 
where was that? 

A. North of 46th Street. 


“~, 
/ 
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Shorthand Championship Contests 


T the convention of the National 
A Shorthand Reporters’ Convention, 

which will be held at Atlantic City, 
N. J., next August, there will be three 
distinct contests—at 200 and 220 words 
per minute for five minutes on solid mat- 
ter (not jury charge) and 280 on testi- 
mony. The conditions are as follows: 


(1) Testimony read at the rate of 280 
words per minute, “Q’s” and “A’s” to be 
read and counted. This is to be in all respects 
like the contests heretofore held with the ex- 
ception that no transcript will be considered 
which has more than five per cent of errors. 
lhe award will be a gold medal to the winner, 
and a silver medal to the person taking sec- 
ond place. 

(2) Dictation of straight matter (not a 
judge’s charge or technical matter) read at the 
rate of 220 words per minute. No transcript 
will be considered which has more than five 
per cent of errors. Gold and silver medals 
will be awarded to the winner and the second 
highest contestant. 

(3) Straight matter read at the rate of 200 
words per minute. No transcript will be con- 


sidered which contains more than five per cent 
of errors. <A gold and silver medal will be 
awarded the same as above. 

(4) Speed certificates will be given on all 
the above readings, and also for additional 
readings of straight matter at 175 and 150 
words per minute. 

This means that there will be dictation at 
the last named speeds, wherein speed certifi- 
cates will be awarded certifying in the name 
of the National Association, that the holder of 
the speed certificate has made such a record 
as he does make. 

Secrecy will be preserved as to the names 
of persons entering and failing to qualify. No 
mention will be made of persons who enter 
and withdraw either before or after the read- 
ings. ‘Transcripts rejected because containing 
more than five per cent of errors will be re- 
turned to contestants and no information con- 
cerning the work of such contestants will be 
given out by the committee. 

The readings will be for periods of five min- 
utes each with a short. interval between read- 
ings. 

Four and one-half hours will be allowed for 
transcribing under the following conditions: 

Contestants will* be required to deliver to the 
judges one transcript at the close of each 
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ninety minutes In any transcript 


vided to, omitted from, or changed 


yu riod of 
each word 
counted an error 


from the original, will be 


ranscripts will be corrected jn such man 
ner that it will be 


work is 


impossible for the judges 


to know whose being examined 


rhe person having the greatest percentage of 
declared the winner, and the 
itest 


a! ond 


wecuracy will be 


person having the next gr percentage of 


weuracy will receive the iward 


Gr R EGG 
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Choice of positions at the table will be by 
lot 

Each entry for the contest must be accom 
panied by a fee of two dollars Entries will 
be received at ny time between the present 
time and the aay of the contest by > i k 
Fuller, Sec’y, whose address is, care of Goldey 
College, Wilmington, Delaware. The chairman 
of the committee is J. N. Kimball of New 
York 

© 


Unique Work of G.S.S. of Washington, D. C. 


INCE announcing the formation of the 


Gregg Shorthand Society of Wash 
ington, LD. ¢ . We have le arned from 
its genial and capable officers something 


ibout its unique objects 


and methods. Although 
only a little more than 


six months old, it already 
has a membe rship of over 
100, which is expected to 
increase rapidly. It start 
ed with 18. 

It is the only organiza 
that has 
duty 


tion in existence 
a committee whose 
is to welcome and arrange 
for the 


hundreds of 


comfort of the 
Cire ge ste 
nograplh rs who come to 
Washington each year to 
enter the departme nts ot 
The SU 


glad if 


the government. 
ciety will be 
Gregg writers will notify 
them of their coming so 
that they can be met at 
the station and given nec 
essary information re 
garding boarding, accom 
modations, ete. 

Another 
object of the society is to 
the efficiency of its members by 


praiseworthy 


promot 


conducting regular speed classes. For 


this purpose they have three classes the 
Manual 
classes, the 


150 and 


class, first and second speed 


latter taking dictation up to 
feature that is 


ibove. This is a 





bound to attract many members and result 
in much individual benefit. The society is 


now pertecting plans to hold pe riodical 


shorthand contests for the Gold, Silver and 
Bronze medals presented 


by Mr. Gre gg. (The cut 


of the medal shown here 
is actual size.) The first 
of these contests will be 


held on April 30. 
Similar contests are to 


he held by the 


Chicago 


ind Live rpool associa 
tions 

We understand that the 
social functions and en 


tertainment features of 
also we ll 
that the 


spirit of 


the society are 
organized and 
true fraternity 
(sregg societies prevails. 
We wish 
the Gregg Shorthand So 
Washington, D 
initiative and 


to compliment 


ciety ot 
C., on its 
progressiveness. Its work 


will be watched with 
warm and growing inter 
est by Gregg writers all 
over the world. Too much 
cannot be said in praisé 

of the unselfish spirit ex 
hibited by those who are giving their time 
and efforts to make the t 


societ 
eficient and 


Gregg ics 


useful, beneficial organiza 


tions in the various cities. 


. 3 


The national G. S. A. meets Aug. 10-14. 





m 
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Business— II 


(The key to this plate will be given next month 
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Keys 
Foreign Mail Postage 


From Jamaica comes a complaint of the care 
American merchants and others do 
ing an export business in not sufficiently pre- 
paying their letters, thus imposing a penalty 
on their yumounting in coun- 
tries to double the unpaid postage 

A small matter this may seem but it is an 
important matter. Much is to be gained by a 
favorable reception to any letter and when the 
recipient has a letter delivered to him with a 
postage due stamp thereon, the good impres- 
sion which might have been made is frustrated 
at the start 

Now, as a matter of fact, it is almost always 
the case that the man who wrote the short-paid 
letter did not mail it. The fault lies with the 
office boy who forgot to put on an extra stamp 
It may be that a stamp is a trivial 
matter anyhow, but there is more than the 
value of a stamp which enters into the matter. 
An instance has been cited where a foreign 
merchant in one day’s mail had to pay sixty 
cents’ penalty for thoughtlessness 
American mail must certainly have been looked 


lessness of 


customers some 


argued 


someone's 
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upon with suspicion the next day and with 
little cordiality 
It is too bad to blame the office boy for this 


error. He is, in almost every case, the most 
poorly paid employee in the establishment, and 
in the rush closing, when he must 
often work overtime to get the mail out, small 
wonder that he overlooks a foreign letter and 
forgets to add the extra stamp. 


hours ot 


The following suggestions may be of assist 
Why not make a 
rule in every office that the stenographer—the 
one who writes the letter—must direct and 
stamp it? If envelopes issued by the 
United States Postoffice Department are used, 
let her affix the additional stamp. Another rule 
would be to impress upon every stenographer 
the necessity of writing the word “foreign” in 
the upper corner of the envelope where the 
stamp is placed. The latter suggestion is a 
simple and efficient one 4 firm that has tried 
it vouches for its efficiency. In this case the 
stenographer was warned that for every letter 
sent to a foreign firm or individual not marked 
“foreign,” a fine of five cents should be paid 


ance in overcoming this evil: 


those 
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rhe house must stand the blame for the 
postage due stamp, not the office boy. It is 
for the house to correct the evil. It can, with 
i little foresight.—Office Appliances. 


*. 
Railway Letters 


Mr. W. C. Young, 

Streator, Ill. 
Dear Sir: 

Inclosed please find letter from our agent 
at Armstrong, in regard to one of our patrons 
at that point who insists on his weighing all 
freight received and making correction no mat- 
ter how small the amount 

Our practice in the past has been not to 
require make corrections, either 
undercharge or overcharge, for less than five 
cents, but I presume that in this case it would 
be good policy to have our agent make the 
correction no matter if the differences are less 
than that amount. 

I send this letter to you, thinking perhaps 
that you might deem it well to have our divi- 
sion freight agent call at Armstrong and see 
this gentleman. Perhaps he could get him to 
be more reasonable and also find out if there 
is any trouble which could be removed In 
the meantime, I have instructed the agent at 
Armstrong to make the correction. 

Yours truly, 


may be. 


agents to 


Mr. J % West, 

Agent, Central 

Chicago. 
Dear Sir: 

Please advise whether you have received any 
request to return this shipment and whether 
same was complied with. If it is still held, 
return to shippers at regular rates, . present 
charges following as advances showing on bill- 
ing as authority this claim number and the 
other claim number k-6416. Attach a copy of 
your waybill. 


Station, 


Yours truly, 


Mr. T. MacLean, 

Memphis, Tenn. 
Dear Mr. MacLean: 

The original papers in this claim were re- 
ferred to you April 16, 1913; and we received 
advice that the claim was referred to Mr. 
Williams, your former clerk, and that you could 
not locate the file. There is sufficient informa- 
tion given in carbon letter and by the auditor 
to enable you to locate handling of shipment 
I should like to know when it was noticed that 
this car was leaking and whether a report was 
made by connecting line promptly if the leak- 
age was not noticed with us. 

Yours truly, 


Mr. H. Baker, Superintendent, 

Cincinnati, Ohio. 
Dear Sir: 

Herewith 903 report from engineman King 
of failure of engine 426, train 188, February 
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disconnected 
and burned Engineer King states that he 
cleaned fire at Amboy and when he got to 
Elgin he found grate disconnected and burned. 


14 due to grates of this engine 


In this case I would recommend that a sus- 
pension of ten days be recorded against King’s 
record. 
Very truly yours, 
Oo 
e 
Self-Examination 
Take a trial balance 


Of your life and learn 
If there’s a loss or profit 

In your concern, 
If from daily living 

More could not be won 
If you took a tumble 

lo yourself, my son 


own 


Are you going forward, 
{ p advancement’s hill, 

Or in sluggish comfort 
Are you standing still? 

Have you on life’s ledger 
Something more to show 

Than you had in writing 
Just a week ago? 


Such an easy matter 
Getting in a rut; 
Door to innovation 
Seems forever shut 
In a narrow circle 
Round and round you glide 
Like the wooden horses 
That the children ride. 


There are depths to fathom, 
There are heights to scale, 
But you cannot reach them 
In your mental jail. 
Mount the train of progress, 
Striving for the right. 
If you have a ticket 
You will reach the height. 


Along Our Way 


\ little word in kindness spoken, 
4 motion or a tear 
Has often healed the heart that’s broken, 
And made a friend sincere. 
\ word—a look—has crushed to earth 
Full many a budding flower 
Which had a smile but owned its birth 
Would bless life’s darkest hour. 
Then deem it not an idle thing 
A pleasant word to speak; 
The face you wear—the thoughts you bring 
A heart may heal or break. 


J. G. Whittier. 
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American Literature 


(For key to this plate, see ‘Expert Shorthand Speed Course,”’ pages 170 and 171.) 
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The Tomb of Napoleon 





(For key to this plate, see **Expert Shorthand Speed ¢ ourse,”"’ pages 171 and 172.) 
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A Notable Discovery 
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(For key to this plate, see ‘**Expert Shorthand Speed Course,"’ pages 172 and 173.) 





